


 GLENCOE PARK DISTRICT
REGULAR BOARD MEETING 

Tuesday, June 20, 2017 – 7:00 p.m. 
Takiff Center - Community Hall  

Consistent with the requirements of the Illinois Compiled Statutes 5 ILCS 120/1 
through 120/6 (Open Meetings Act), notices of this meeting were posted. 

Meeting Location:  Takiff Center, 999 Green Bay Road, Glencoe, IL 60022 

A G E N D A 

I. Call to Order   

II. Roll Call 

III. Consent Agenda Items 
A. Minutes of May 16, 2017 Special Projects and Facilities Committee Meeting 
B. Minutes of May 16, 2017 Regular Board Meeting 
C. Minutes of June 6, 2017 Committee of the Whole Meeting 
D. Approval of Ordinance No. 871: Surplus Property 
E. Approval of the Bills 

IV. Matters from the Public 

V. Financial Report 

VI. Staff Reports 
A.  Business 
B. Recreation and Facilities 
C. Parks and Maintenance 
D. Marketing and Communications 
E. Safety Committee 

VII. Executive Director Report 

VIII. Action Items 
A. Approval of Fiscal Year 2016/17 Annual Audit 
B. Approval of Ordinance No. 872: An Ordinance Adopting Prevailing Wage Rates to be 

Paid to Laborers, Mechanics, and Other Workers Performing Construction of Public 
Works in the Glencoe Park District, Cook County, Illinois 

C. Approval of Public Participation Guidelines during Board and Committee Meetings 
D. Approval of Plan for Takiff Center Parking Lot to include Concept Plan A, Phase A & 

B with Concept Plan B Sustainable Element Bioswale (TYP).
E. Approval of Contract with Altamanu for Takiff Center Parking Project
F. Approval of District Park Sign Design

IX. Other Business 

X. Executive Session 
A. Personnel 5ILCS 120/2 (c)(1) 

XI. Adjournment 
The Glencoe Park District is subject to the requirements of the Americans with Disabilities Act of 1990. Individuals 
with disabilities who plan to attend this meeting and who require certain accommodations in order to allow them to 
observe and/or participate in this meeting, or who have questions regarding the accessibility of the meeting or 
facilities, are asked to contact the Park District at 847-835-3030. Executive Director Email: 
lsheppard@glencoeparkdistrict.com  



III. Consent Agenda Items
Section 2.06(b) of the Open Meetings Act allows a public entity to approve

minutes either within 30 days after the relevant meeting OR at the public body’s
second subsequent regular meeting, whichever is LATER. For consistency, all

minutes will be approved at the subsequent Regular Board Meeting.

Items on the Consent Agenda are representative of routine actions by the Board
of Directors or staff. Members of the Board of Park Commissioners are invited
and encouraged to call the Executive Director prior to the meeting with any

questions about consent agenda items.

The Board President asks for a motion to adopt the consent agenda items.
However, if any member of the Board wishes to discuss any item on the consent
agenda, for any reason whatsoever, he or she may ask that the item be removed

from the consent agenda and the President will change the agenda per the
request.

The Executive Director recommends approval of the consent agenda.

Glencoe Park District
June 2017 Board Meeting



MINUTES OF MAY 16, 2017 SPECIAL PROJECTS AND FACILITIES COMMITTEE 
MEETING

GLENCOE PARK DISTRICT 
999 GREEN BAY ROAD, GLENCOE, ILLINOIS  60022 

The meeting was called to order at 6:00 p.m. and roll was called. 

Committee Members present:  Staff present: 
Andre Lerman, Chair/Commissioner Lisa Sheppard, Executive Director/Secretary 
Steve Gaines, President  Chris Leiner, Director of Parks/Maintenance 
Lisa Brooks, Treasurer   Mike Lushniak, Director of Recreation/Facilities 
      Carol Mensinger, Director of Finance/HR 
      Erin Maassen, Manager of Marketing/Comm. 
       Paul Goedjen, Takiff Manager 
Commissioners present: 
Dudley Onderdonk, Commissioner 

Members of the Public in attendance who signed in or spoke:  Dan Dorfman, Josh 
Lutton

Review of Designs of Lakefront Park: Josephine Bellalta and John McManus from 
AltaManu and Jerry Pilipowicz from SMP Group Design Associates LLC, gave a 
presentation reviewing the Takiff Center Parking Concept Plan A & B and opinion of 
construction costs, which are attached to these minutes and located on our website in 
the meeting packet under transparency portal. Discussion ensued. 

Chair Lerman, based on the discussion by the Committee, directed Park District staff to 
Advance for approval Takiff Center Parking Concept Plan A; phase A and B and 
Concept B Bio swale (TYP) at June Board meeting. 

Matters from the Public: There were no matters from the public. 

Other Business:  None

Adjourn: Commissioner Lerman moved to adjourn the meeting at 7:00 p.m. 
Commissioner Gaines seconded the motion, which passed by unanimous voice vote. 

Respectfully submitted, 

                   
Lisa M. Sheppard 
Secretary 















DRAFT

MINUTES OF MAY 16, 2017 REGULAR BOARD MEETING 
GLENCOE PARK DISTRICT 

999 GREEN BAY ROAD, GLENCOE, ILLINOIS  60022 

The meeting was called to order at 7:00 p.m. and roll was called. 

Commissioners present:  Staff present: 
Steve Gaines, President Lisa Sheppard, Executive Director/Secretary 
Dudley Onderdonk, Vice President Carol Mensinger, Director of Finance/HR
Lisa Brooks, Treasurer Chris Leiner, Director of Parks/Maintenance 
Andre Lerman, Commissioner Mike Lushniak, Director of Recreation/Facilities 
 Erin Maassen, Manager of Marketing/Comm. 
Commissioner absent:   Jenny Runkel, Administrative Assistant 
Seth Palatnik, Commissioner Chris Pietrini, Program Manager 
      Liz Visteen, Program Manager 
      Stephani Briskman, Program Manager 

Members of the public in attendance who signed in or spoke:  Lane Boron, Stefanie 
Boron, Dan Dorfman, Alexandra Greenwald, Janet Lerman, Laura Lutton, Josh Lutton, 
Ann Onderdonk, Bart Schneider 

Consent Agenda:  A motion was made by Commissioner Onderdonk to approve the 
consent agenda items as presented including Minutes of the April 13, 2017 Special 
Projects and Facilities Committee Meeting, April 18, 2017 Special Projects and Facilities 
Committee Meeting, April 18, 2017 Regular Board Meeting, May 2, 2017 Special Board 
Meeting, May 2, 2017 Committee of the Whole Meeting, and Approval of the Bills. 
Commissioner Brooks seconded the motion. Approved with a change to the April 13, 
2017 Special Projects and Facilities Committee Meeting to correct the motion to adjourn 
from Andre Lerman who was absent to the correct commissioner. Roll call vote taken: 
  AYES: Brooks, Lerman, Onderdonk, Gaines 
  NAYS: None 
  ABSENT: Palatnik 

Matters from the Public: There was no one wishing to address the Board.

Recognition of Retiring Commissioner: A comment was read from a former 
Commissioner Bob Kimble followed by other current Commissioner’s comments and a 
comment from Bart Schneider of the Glencoe Plan Commission. Executive Director 
Sheppard read the appreciation plaque and announced that a plaque honoring his 
service to the district would be placed on a bench or table at a park of his choice. 

Action Item: 

Approval of Commissioner Service Resolution No. 869 – Andre Lerman:  President 
Gaines read the resolution. A motion was made by Commissioner Onderdonk to 
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approve Commissioner Service Resolution No. 869 – Andre Lerman as presented. 
Commissioner Brooks seconded the motion. No discussion ensued. Roll call vote taken: 
 AYES:  Brooks, Gaines, Lerman, Onderdonk 
 NAYS:   None
 ABSENT: Palatnik 

Comments from Retiring Commissioner – Andre Lerman:  Commissioner Lerman 
reviewed the history of his term and progress made in the last 4 years, thanked 
commissioners, commended staff, thanked the Glencoe Caucus and community for 
allowing him to serve, and thanked his family. 

Oath of Office: Stefanie Boron and Josh Lutton:  A motion was made by Commissioner 
Lerman to move the Oath of Office agenda item prior to the Recess agenda item. 
Commissioner Onderdonk seconded the motion which passed by voice vote. 

Executive Lisa Sheppard issued the Oath of Office to both Stefanie Boron and Josh 
Lutton.

Recess: A celebratory recess was held for Commissioners Lerman, Boron, and Lutton. 

Election of President and Vice-President:  Executive Director Sheppard, as Board 
Secretary, opened nominations for President of the Board. Commissioner Brooks 
nominated Commissioner Onderdonk and Commissioner Gaines seconded the 
nomination. The nomination passed by voice vote. No discussion ensued. Sheppard 
opened nominations for Vice-President of the Board. Commissioner Gaines nominated 
Commissioner Brooks, Commissioner Lutton seconded the nomination. The nomination 
passed by voice vote. 

Appointment of Officers and Representatives:  President Onderdonk made a motion to 
appoint Josh Lutton as Treasurer; Robert Bush of Ancel, Glink, Diamond, Bush, 
DiCianni, & Krafthefer as General Legal Counsel and Ethics Officer; Lisa M. Sheppard, 
Executive Director as Secretary to the Board; Dudley Onderdonk as representative to 
the Glencoe Plan Commission; and Lisa M. Sheppard and Jennifer L. Runkel as 
Freedom of Information Act Officers. Commissioner Gaines seconded the motion. No 
discussion ensued. Roll call vote taken: 
 AYES:  Boron, Brooks, Gaines, Lutton, Onderdonk 
 NAYS:   None
 ABSENT: None 

Board Committee Appointments: President Onderdonk announced the appointments 
including Chair Lutton and Members Boron, Brooks, Gaines, and Onderdonk for 
Finance Committee of the Whole; Chair Brooks and Members Boron and Gaines for 
Special Projects and Facilities Committee; and Chair Gaines and Members Brooks and 
Onderdonk for Personnel and Policy Committee.

Board Advisory and Liaison Appointments: President Onderdonk announced the 
advisory group appointments including Chair Lutton for Glencoe Beach and Lakefront 
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Advisory Group, Chair Gaines for Watts Advisory Group, and Liaison Boron for the Early 
Childhood Advisory Group and Lisa Sheppard as the NSSRA Liaison. 

Financial Report:  Director of Finance/Human Resources Mensinger stated we are two 
month into the year. The warmer weather helped pass sales before the beach opening 
Memorial Day weekend. The internet connection has been tested to run two separate 
stations and will be up and running for this weekend. 

Staff Reports: Staff shared additional information not included in their Board Reports.

Director Mensinger shared that the first draft from the auditors will be going before the 
Board in June as well beginning talks of transferring funds to Fund 69 for Capital 
Projects.

Director Lushniak stated that the Recreation Team is busy with camp and Beach 
preparations, new technology tests with ELC parents and teachers are scheduled this 
week. They are testing three apps one week each with a wrap up from both teacher and 
parent perspectives. Discussion ensued.

Director Leiner shared that the Parks Team emphasis is on the Beach opening 
Memorial Day and spring cleanup in the parks. He also discussed the Berlin Park 
trespassing incident in which a picnic table top was set on fire. There was minor 
damage.

Manager Maassen shared that our graphic design and photography intern started today. 
Gold Medal videotaping is wrapping up this week. The video and theme will be revealed 
on June 5 to the community and Board on our website. 

The Safety Committee reported that members of the Recreation and Facilities staff are 
now CPR/AED certified for in-house training. All camp counselors and lifeguards will be 
required to be CPR/AED certified. 

Executive Director Report:  Executive Director Sheppard shared that we are a finalist for 
the NRPA National Gold Medal award. There are three other park districts from across 
the nation in our category of under 30,000 in population. The application focused on 
everything the District has done in the last three to four years. The winner will be 
revealed in September at NRPA Conference. The video will be a public education piece 
that we can educate the community on what we do. The video focuses on the three 
pillars: conservation and nature, health and wellness, and community. Our community 
of less than 9,000 will be up against communities of 30,000 or less. 

A park tour Committee of the Whole meeting is scheduled on Tuesday, June 6 at 6:30 
p.m. on the Park District bus. 

The All Staff Training will include mostly seasonal Recreation and Facilities Department 
staff. The theme is similar to IPRA’s Park Pursuit called The Pursuit of Park District 
Knowledge next Thursday from 6:30-8:00pm. 
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This summer’s theme is Get Your Play On coinciding with NRPA’s theme. 

The Beach is closed on the Fourth of July and we have finalized an agreement with 
Winnetka for use of their beaches. Our residents will pay resident rates and pass 
holders can use their pass. 

Commissioner Onderdonk will represent the Park District on Memorial Day at 11:00am 
at Veterans Park. 

Our current email procedure is to have District emails forwarded to commissioner’s 
personal email. The second option is to load District email on personal phones using 
Exchange. Discussion ensued. If all commissioner devices may be setup with 
Exchange, then we will communicate with the Board on how to proceed. 

Presentation of the General Recreation Report: Director Lushniak and Program 
Managers Pietrini, Visteen, and Briskman presented a report on General Recreation 
Programs attached to these minutes. Discussion with the Board ensued.

Action Items: 

Approval of Commemorative Resolution No. 866 – Kathleen Kraemer:  A motion was 
made by Commissioner Gaines to approve Resolution No. 866 as presented.
Commissioner Brooks seconded the motion which passed by voice vote. No discussion 
ensued.

Approval of Commemorative Resolution No. 867 –Patricia Boudreaux:  A motion was 
made by Commissioner Brooks to approve Resolution No. 867 as presented.
Commissioner Boron seconded the motion which passed by voice vote. No discussion 
ensued.

Approval of Commemorative Resolution No. 868 –Roberta Shore:  A motion was made 
by Commissioner Gaines to approve Resolution No. 868 as presented. Commissioner
Brooks seconded the motion which passed by voice vote. No discussion ensued. 

Approval of Resolution No. 870 Bank Depository Relationship – BMO Harris Bank:  A 
motion was made by Commissioner Brooks to approve Resolution No. 870 as 
presented. Commissioner Gaines seconded the motion. No discussion ensued. Roll call 
vote taken: 
 AYES:  Boron, Brooks, Gaines, Lutton, Onderdonk 
 NAYS:   None
 ABSENT: None 

Approval of NRPA Conference Staff Attendees and Expenses:  A motion was made by 
Commissioner Gaines to approve for five Glencoe Park District staff to attend NRPA 
Annual Congress with expenses not to exceed $8,000 as presented. Commissioner
Lutton seconded the motion. No discussion ensued. Roll call vote taken: 
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 AYES:  Boron, Brooks, Gaines, Lutton, Onderdonk 
 NAYS:   None
 ABSENT: None 

Approval of NRPA Conference Commissioner Attendees and Expenses:  A motion was 
made by Commissioner Gaines to approve for five Commissioners to attend NRPA 
Conference with expenses paid by the district to include conference exhibit hall fee, per 
diem of $85 per day per Commissioner and a group dinner. All other expenses to be 
paid by the commissioners. Discussion ensued. Commissioner Brooks seconded the 
motion. Roll call vote taken: 
 AYES:  Boron, Brooks, Gaines, Lutton, Onderdonk 
 NAYS:   None
 ABSENT: None 

Approval of Tree Bid:  A motion was made by Commissioner Gaines to approve a three 
year contract with Nels Johnson Tree Experts based on the following hourly labor rates: 
2017 $60.00 per hour, 2018 $60.00 per hour, 2019 $65.00 per hour, and Emergency 
$75.00 per hour as presented. Commissioner Brooks seconded the motion. No 
discussion ensued. Roll call vote taken: 
 AYES:  Boron, Brooks, Gaines, Lutton, Onderdonk 
 NAYS:   None
 ABSENT: None 

Approval of Replacement of the Takiff Center BAS System and Electronic Controllers:  A 
motion was made by Commissioner Gaines to approve replacement of VAS System 
and Electronic Controllers from Applied Controls, Inc. not to exceed $52,000 as 
presented. Commissioner Brooks seconded the motion. This is the software that runs 
our HVAC system that is eight upgrades behind and was made in Sweden. When a 
component goes down it takes 6-8 weeks to receive the replacement component. This 
agenda item includes approval of a new software package and new computer zone 
controls for the building. It does not include individual the VAB boxes in every room, 
although sorely needed. Roll call vote taken: 
 AYES:  Boron, Brooks, Gaines, Lutton, Onderdonk 
 NAYS:   None
 ABSENT: None 

Other Business: There was no other business. 

Adjourn to Closed Session: At 9:28 p.m., Commissioner Gaines moved to adjourn into 
closed session to discuss personnel as mandated by Section 2.06. 5 ILCS 120/2 (c)(1)
Commissioner Brooks seconded the motion, which passed by unanimous voice vote. 

Return to Open Session:  Commissioner Gaines moved to return to open session at 
10:07 p.m. Commissioner Brooks seconded the motion, which passed by unanimous 
voice vote. 
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Action taken, if any, from Executive Session: There was no action taken during or after 
closed session. 

Adjourn: Commissioner Brooks moved to adjourn the meeting at 10:08 p.m. 
Commissioner Gaines seconded the motion, which passed by unanimous voice vote. 

Respectfully submitted, 

                   
Lisa M. Sheppard 
Secretary 
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Some of our programs, like Broadway Bound, require more in-depth marketing. For example, marketing 
staff provides publicity materials and set-up online ticket sale webpages to promote Broadway Bound’s 
annual production. This includes email blasts, flyers, posters for local businesses, and social media 
promotion, as well as arranging for media coverage of the production.  

Athletic Classes
Program Overview
Athletic classes are offered indoors year 
round at Takiff Center, South School, 
West School, and Central School.  
Outdoor programming takes place at 
Watts Park, Takiff and other park 
districts when programming 
cooperatively with other agencies.  
Classes serve ages 3 to adult, with the 
highest participation rates being 
Kindergarten to 2nd grade classes, 
primarily held at South School.  Classes 
have seen growth at younger ages due 
to full day kindergarten in Glencoe.  
Staff anticipates strong numbers to 
continue as participants are starting 
program participation at younger ages which will allow a better chance of retaining participation and will 
allow for direct marketing to keep participants enrolling session after session. 

Popular Classes/Program Strengths 
The most popular contractual athletic program is Karate.  Pride Dojo is the contractual company that 
instructs classes at the Takiff Center.  Classes are offered on Mondays, Tuesdays, Thursdays and 
Saturdays.  Participation and revenue have continued to increase as staff works with Pride Dojo to 
optimize class times, work together on program marketing, and continue to try new classes.  

The most popular Glencoe Park District staff led class is Little Sportsters, a sports variety class for 
children in grades K-2.  It is offered on Mondays, Tuesdays, and Fridays at South School and on 
Wednesdays at Takiff.  Many of the children sign up for the class based on our instructors, Coach Jon and 
Coach Miriam who have built a strong reputation in the community as being exceptional instructors.  The 
class provides a wide variety of sports for the participants, who often get to vote on what sport to play each 
day.

Program Staffing/Contractor  
Chris Pietrini, Program Manager of Sports, Athletics and Teen Camps, oversees the Athletics Classes.  
Staff coaches Jon, Miriam, Terry, and Lonnie run all of the Little Sportsters, SNAG Golf, basketball clinics 
and After School Soccer/Basketball.  Tennis programs are taught by Coaches Tim Hibben, Darius Ivaska 
and Chuck Johnson.  Pride Dojo provides all karate instruction, with Sensei Marla, Sensei Jeff, and Sensei 
Mike all instructing classes for the District for over 15 years.  Athletics class contractor Hot Shots provides 
instruction in Flag Football, Little Dribblers Basketball, Volleyball, Tumbling, Dodgeball, and Hockey.  
Hot Shots Sports coaches are among the best in the area and provide valuable introductions to sports for 
younger participants as well as fun classes for older participants.   Marek Stepien provides fencing 
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Ceramics/Visaul Arts Participation

Visual Arts – Youth Ceramics
Program Overview
The youth ceramics program area 
includes hand building and wheel 
throwing classes for children in grades 
Kindergarten through 8th Grade. Several 
types of classes are offered based on age 
and skill level:  

Ceramics – All Levels (K-2nd Grade), 
Ceramics-All Levels (3rd-4th Grade), 
Ceramics-Intermediate (3rd-4th Grade), 
Wheel Throwing-All Levels (5th-8th

Grade), and Wheel Throwing-
Intermediate (5th-8th Grade).

In Ceramics classes, children learn and 
use hand-building techniques to create functional and sculptural pieces. In Wheel Throwing, children 
learn the basics of using a pottery wheel and as they progress build upon their existing skills to continue to 
create more complex forms and projects.     

Popular Classes/Program Strengths 
The most popular ceramics classes are the Ceramics-All Levels (K-2nd Grade). These classes fill quickly on 
the first day of registration and typically have a waitlist. Because of the very high demand and popularity 
of these classes, staff created additional Ceramic-All Levels (K-2nd Grade) sections beginning in fall 2016.  

One of the program strengths is the loyal participants of the program. Many ceramics students begin 
classes at a young age and continue to progress and grow in the program to intermediate level classes. 
Another strength of the program is the popularity of the K-2nd Grade classes. Staff is hopeful that these 
young students will remain and grow in the program as others have done. 

Program Staffing/Contractor  
Liz Visteen, Program Manager of Special Events & Active Adults, oversees ceramic programming. 
Ceramics classes are taught by highly qualified Park District employees. Natalie Steinmetz is the Park 
District’s Ceramic Coordinator and works closely with Liz to ensure the program and studio are at their 
best for children to create and explore. Natalie has been a strong asset in recruiting additional qualified 
staff members and bringing a sense of credibility to the program because of her reputation.      

Challenges and Areas of Growth
The biggest challenge for the ceramics program is limited space and times to offer youth classes. Parents 
prefer class times immediately after school; however, ceramics classes can only accommodate 9-10 
students per class because of space, which results in waitlists. Weekend classes have been offered with 
very little interest, so a focus on finding other appropriate times for classes remains at the forefront.  Staff 
has also identified the art room across the hall from the ceramics studio as a potential location for 
ceramics expansion.          
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Performing Arts Participation

Financial/Participation Trends 
Comparing the visual arts participation over the past 3 years, staff has seen a positive increase in 
participation. In 2014, 197 students participated in visual arts programs. In 2015, 310 students 
participated in visual arts programs and in 2016, 337 students participated. Along with a positive increase 
in participation, we’ve seen a positive increase in net profit. In the 2014-15 fiscal year, net profit was 
$35,994, in 2015-16 our net profit was $48,924 and in 2016-17 our net profit was $49,452.  Strong trends 
in these programs again relate to the strong following that many of the arts classes have built in the 
community.  

Performing Arts
Program Overview
The performing arts program area 
consists of both dance and theater 
programs.  Enrichments in this area 
begin for preschool aged students as 
young as age two up through dance and 
theater classes for students in 8th grade.
Theater programs begin with 
introductory Footlighter classes that 
transition up to Broadway Bound once 
participants enter 3rd grade.  After 
participants graduate from that 
program in 5th grade, older participants 
have the opportunity to do an 
improvisation class or a new class 
focusing on continuing to develop student’s abilities as actors and actresses.  

The dance program begins serving participants at age three up through 8th grade.  This program offers a 
progressive learning model where participants graduate up through classes by age and ability.  Dance 
classes offered include ballet, contemporary dance, hip-hop, jazz, musical theater dance, choreography, 
and combination classes.  Many of these classes culminate with a performance at the end of each session.   

Popular Classes/Program Strengths 
The most popular class in performing arts is Broadway Bound.  This class is for 3rd-5th graders and has 
become so popular that it is now offered on Mondays and Tuesdays.  Participants learn all that goes into a 
theater production and spend the class session preparing and practicing for an end of session musical 
production that takes place at the Winnetka Community House. This class, as well as the other 
performing arts classes carry a strong reputation in the community thanks to the longstanding contractor 
and qualified staff members who execute the programs.  

Program Staffing/Contractor  
Stephani Briskman, Program Manager of Youth and Arts, oversees performing arts.  All of these classes 
are staffed contractually.  Helen Boris oversees all of the dance programs as well as the Broadway Bound 
classes.  As of fall 2016, Sarah Hall has taken over as the contractor who executes theater classes.   
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General Interest Class Participation

of STEM. Students are also encouraged to work in groups to develop problem solving skills and encourage 
communication while growing their knowledge based in these subjects.  

Popular Classes/Program Strengths 
The most popular class in the STEM program area is Jedi Engineering. This class taps in to the growing 
love of Star Wars combined with structure building. This class is for students in kindergarten through 2nd

grade. Students learn basic engineering principles by creating different structures with Legos based on the 
Star Wars theme. As children progress in this class, instructors begin to integrate small motors and 
catapults to challenge the class.   

Program Staffing/Contractor  
Stephani Briskman, Program Manager of Youth and Arts, oversees STEM Classes. These classes are 
staffed contractually through two contractual companies that specialize in STEM programming:  
Computer Explorers and Play-Well TEKnologies. 

Challenges and Areas of Growth
Challenges with this area are that popular classes fill up quickly.  The most popular classes are the Jedi 
Engineering and Mine Craft classes. These classes fill on the first day of registration and often have a 
waitlist. Staff works with contractors to increase class maximums or add additional sections to 
accommodate the growing number of students interested in these classes whenever possible. Staff has 
added additional Mine Craft classes beginning in the fall of 2016.   

STEM programming is a newer section of Park District programming and staff continues to find its place 
in this market.  Staff has found that participation for children who are in 3rd grade or older has decreased. 
Because of that, staff has continuing to try to offer classes that peak participant’s interest or create 
opportunities for both introductory and advanced skill levels.  

Financial/Participation Trends 
Staff has seen small increases and dips in STEM class participation since 2014 while the overall trend has 
remained stable. In 2014, there were 161 students participating in STEM classes. In 2015 that number 
increased to 211 students, and in 2016 it shrunk slightly to 197. Looking our net profit, staff has seen a 
similar pattern to class participation. In 2014-15, net profit was $23,781. In 2015-16 our next profit 
increased to $28,611 and in 2016-17 we saw a decrease to $24,785.  Staff is optimistic that new class 
offerings that keep pace with new trends will bring enrollment increases.  

General Interest 
Program Overview
General interest programs consist of 
a variety of classes geared towards 
students in kindergarten through 7th

grade. Programs offered include 
Chess Class, Sticky Fingers Cooking, 
Magic Class, and Cheer. These classes 
are offered at the Takiff Center as 
well as South and West Schools.   
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School Day Off & Kid's Club Participation

Kid's Club School Day Off

Popular Classes/Program Strengths 
The general interest class that has seen a strong increase in enrollment over the past year is Chess 
Scholars. This class consistently reaches class maximums.  Last year, staff worked with the Chess class 
contractor to significantly increase the class maximums at South School to allow to more students to 
enroll. Students learn the ins and outs of the game of chess and are paired up weekly with students of 
similar ability, and play games. At the end of their first session, students receive a chess set to take home 
to play with family and friends outside of class. 

Another strength in this area is the Park District’s ability to expose students to many different learning 
opportunities. Working with South and West Schools, allows greater enrollment in classes because 
students are able to easily get to class after their school day.   

Program Staffing/Contractor  
Stephani Briskman, Program Manager of Youth and Arts, oversees general interest classes. All general 
interest classes are overseen contractually by the following companies: Chess Scholars, Magic by Gary 
Kantor, Sticky Fingers Cooking, and Chicago Loves Dance. 

Challenges and Areas of Growth
There are many program options available to students at the Glencoe Park District. As a result of this wide 
variety of classes available, some enrollment fluctuates from class to class and session to session. Staff is 
currently conducting an analysis of the entire enrichment schedule offer classes in an effective and 
strategic manner throughout the week.  Adjusting class times, days, and age groups may allow students to 
participate in more classes instead of having to choose one over the other based on scheduling.   

Financial/Participation Trends 
There has been a decrease in our general interest classes from 2014 until 2016. In 2014, 311 students 
participated in general interest classes. In 2015, there was a decrease of 106 students participating in 
general interest classes. In 2016, participation remained consistent with 205 enrollments. The dip from 
2014 to 2015 is attributed to full day Glencoe kindergarten, which began in the fall of 2015, leading to the 
transition of many of these classes to preschool enrichments.  The general interest net profit has not 
followed the same trend as enrollment.  Net profit has seen a strong increase in the past year.  This is due 
to the introduction of new programs such as Sticky Fingers and Mini Cheer, along with increasing class 
maximums in Chess Scholars. 

Kid’s Club & School Day Off Programs 
Program Overview
Before and After School Care, known as Kids 
Club, is available for children in grades 
kindergarten through 6th grade. Parents are 
able to enroll their children in this program for 
two, three, four or five days a week for both pre 
and post school childcare and activities. New in 
2016, the Kids Club program was relocated to 
the Watts Center. South School children are 
walked to and from school every day by a Kids 
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Challenges and Areas of Growth
Staff is still working through the logistical and organizational challenges that come with a new market of 
program offerings. Staff continues to plan for how many types of youth fitness classes we will be offering, 
along with offering different level options for students. These classes have started off strong, but growing 
the program will be a challenge due to is “small niche” perception of these activities. The Park District will 
work to find new days and time slots that may provide for increased participation. 

Conclusion 
General Recreation programming continues to be a constantly evolving area of the Park District.  The 
landscape of this programming area saw a large change with the transition to full-day kindergarten for the 
Glencoe School District 35.  Many programs such as Kinder Culture and Kinder Concoction, which were 
very popular classes, were either rebranded to target a younger audience, rescheduled to serve 
kindergarteners after a longer day of school, or eliminated due to other competing programs offered at the 
same times.  Despite this change, staff remains committed to constantly evaluating the current program 
portfolio to keep established classes exciting, rebrand classes in decline, or eliminate classes that are no 
longer viable and replace them with new offerings capitalizing on popular trends across a number of 
different disciplines.  

Across all of these programs, a major focus is placed on customer service and participant feedback.  The 
Glencoe Park District takes great pride in providing a personalized and enjoyable experience for program 
participants that focuses on ease of registration, accommodating enrollments whenever possible, and high 
quality instruction.  Staff uses participant feedback via end of session survey to continuously improve 
programs. The current focus is to improve instructor communication to parents about what children are 
doing during programming times.  Staff has encouraged both contractual and in-house employees to 
increase communication via pre-program emails.  In program updates about activities scheduled and 
participant progress, and wrap-up communication at the end of each session.   
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Appendix A – Financial Data
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Appendix C – Program Responsibility Chart 

LIZ VISTEEN 
Adults/Seniors/Special 
Events/Teens/ 
Volunteers/Interns 
Adult Ceramics  
Adult Cooking 
Adult Day Trips 
Adult/Jr. High Cooking & 
Baking 
Adult Improvisation 
Adult Workshops / Programs 
Babysitter Training Course 
Ballroom Dance 
Breakfast Club 
Cardboard Regatta 
Clay Play 
Concerts / Tots-n-Tunes 
Cookie Decorating 
CPR/AED and First Aid 
Dad & Daughter Dance 
Dog Obedience 
Earth Day 
End of Summer Fire Party 
Floral Design 
Fourth of July 
Glencoe Comm. Garden 
Liaison 
Halloween Party / Boo Bash 
Harvest Fest 
Internships 
Jr. High Beach Bash
Jr. High/Teen Programs 
Mah Jongg 
Mom/Son Date Night 
Mommy & Me Tea 
Painting - Jr.High/Adults 
Park-n-Play
Photography – Jr. 
High/Adults 
Senior Programming 
Spring Egg Hunt 
Tot Clay Play 
Volunteer Program 
Watts Below Zero 
Wheel Throwing/Youth 
Ceramics 
Youth Ceramics 

CHRIS PIETRINI
Athletics, plus camps 
Action Quest 
Adult Softball 
After School Soccer & 
Basketball 
Baseball (GBA) 
Basketball 
Beach Volleyball CAMP 
Counselor in Training 
Cricket
Dodgeball
Fencing 
Field Rentals 
Flag Football 
Floor Hockey  
Frisbee Golf 
Fun with Football 
Hot Shots programs 
Karate (Pride Dojo)  
Lacrosse  
Little Dribblers 
Little Sportsters 
Mini Majors/IL Baseball 
Academy 
Pee Wee Sportsters 
Redline Athletics Sports 
Training 
Rugby 
Snag Golf 
Soccer Camp 
Soccer (AYSO) 
Sports & Sorts 
Tennis 
Tennis Camp 
Tumbling
Volleyball Clinics 
Wide World of Sports 
Preschool

PAUL GOEDJEN 
Takiff Center Manager 
Rowing 

STEPHANI BRISKMAN 
Kindergarten/Youth
Enrichment, plus camps
After School Art Club 
Amazing Art 
Amazing Minds 
Ballet 
Broadway Bound 
Camp Adventure/PM/Ext. 
Day
Cheerleading 
Chess Camp 
Chess Scholars 
Computer Explorers Classes 
Crafting with Kim 
Dance2Xcel 
Fantasy Dance 
Hip Hop 
Jazz/Lyrical Dance 
Jr. High Improv 
Kids Club 
Kids Yoga 
Kinder Footlilghters 
Kindergarten Hip Hop 
Little Footlighters 
Mad Science 
Magic Class 
Mitey Movement 
Nature Camp 
Piano Lessons 
Play-Well Tek/Jr. 
Engineering 
Preschool Hip Hop / Jazz 
Funk 
School Days Off 
Sticky Fingers 
Summer’s End Mini Camp 
Sun Fun Camp / PM / Ext. 
Day
Sunshine Arts & Crafts 
The Joy of Creativity Classes 
Tiny Ballet 
Tiny Footlighters 
Tiny Hip Hop 



DRAFT

MINUTES OF JUNE 6, 2016 COMMITTEE OF THE WHOLE MEETING 
GLENCOE PARK DISTRICT 

999 GREEN BAY ROAD, GLENCOE, ILLINOIS  60022 

The meeting was called to order at 6:25 p.m. and roll was called. 

Committee Members present:  Staff present: 
Dudley Onderdonk, President Lisa Sheppard, Executive Director/Secretary 
Lisa Brooks, Vice President Carol Mensinger, Director of Finance/HR
Josh Lutton, Treasurer Chris Leiner, Director of Parks/Maintenance 
Stefanie Boron, Commissioner Mike Lushniak, Director of Recreation/Facilities 
Steve Gaines, Commissioner Erin Maassen, Manager of Marketing/Comm. 

Members of the Public in Attendance who Signed In or Spoke:  There was no one who 
signed in or spoke. 

Park Tour:  The group began a tour various parks starting from Takiff Center traveling 
via Park District bus to the Parks Maintenance area, Old Elm and Park Place Park, 
Milton Playground, Clara Dietz Bird Sanctuary, sports fields at West Park, Vernon and 
Jefferson Park, sports fields at Watts Park, Robert Every Wildflower Sanctuary, 
Woodlawn Park, Shelton Park, Lakefront Park, Old Green Bay Linear Parks including 
the sculpture, Lincoln Drive and Green Bay Park, Park 15n Women’s Library Club and 
Linear Park along Green Bay Road and ending the tour at the Takiff Playground. 
Discussion ensued at all sites. 

Adjourn: Commissioner Lutton moved to adjourn the meeting at 8:41 p.m. 
Commissioner Brooks seconded the motion, which passed by unanimous voice vote. 

Respectfully submitted, 

_______________________
Lisa M. Sheppard 
Secretary



GLENCOE PARK DISTRICT 
ORDINANCE No. 871

AN ORDINANCE DECLARING AS SURPLUS AND 
AUTHORIZING THE SALE OR OTHER CONVEYANCE OR 
DISPOSAL OF SURPLUS PERSONAL PROPERTY OF THE 

GLENCOE PARK DISTRICT, COOK COUNTY, ILLINOIS. 

 WHEREAS, the  Glencoe Park District, Cook County, Illinois (“Park District”) owns 
personal property used in connection with the operation of the Park District and described 
as follows:

Asset Tag  Description      Serial Number 
A2012004  Printer-HP DesignJet 130R   MY21618011 
A2005056  Fence 4’      N/A 
420006270032 Swing 4 Seat      N/A 
420006270033 Bouncer Car      N/A 
420006270034 Group Minor Park Equipment   N/A 
420006270018 Swing Bench      N/A 
420006270020 Drinking Fountain     N/A 
A2006026  Playstructure      N/A 
420007010010 Swing 3 Seat      N/A 
420007010011 Bouncer Horse     N/A 
420007260003 Bouncer Motorcycle     N/A 
420006290014 Club Car      KG0403-363093 
A2008009  Gas Grill      N/A 
420004150013 Ice Maker      EC500HAPB1 
420004150015 Ice Cream Freezer     N/A 
420006290048 Picnic Table w/ Umbrella    N/A 
420006290049  Picnic Table w/ Umbrella    N/A 
420006290050  Picnic Table w/ Umbrella    N/A 
A2006025  Recycling Containers, 2    N/A 
A2007002  Planter, 36 Inches     N/A 
A2012006  Outdoor Table Umbrella    N/A 
A2014058  Garbage Boxes – Wooden/Multiple  N/A 
420006270016 Swing 4 Seat      N/A 
420006270017 Group Minor Park Equipment   N/A 
420006210031 Group Minor Park Equipment   N/A 
420006210032 Backstop      N/A 
420004140035 Lift 2 Post Vehicle     AFH-90-B 9000LBS 
420004140036 Power Washer     160-C  |  0979122 
A2011017  Tire Changer      N/A 
A2013016  Saw – 14 Inch Cutoff    176289799 
420004140008 Generator/Welder Onan - 800 Watt   KB066286 
420004140012 Compressor Air Maibo    X-04-E | I1860S 
420004140053 Snowplow Meyer     7.5FT 
420004140054 Snowplow Meyer     7.5FT 
420004140056 Beach Raft      N/A 



420007260004 Mower Walk Behind Toro    N/A 
A2005002  Pruner Maibo     SE-6B 
A2005055  Seed Spreader Lely     5268 
A2007017  Leaf Blower      P10012005228 
S2009007  Spray Gun – 48 GPM 800 PSI   N/A 
A2014041  Snow Pusher/Plaw-Skid Steer Attachment 8’ N/A 
420004140044 Aerifier Verti-Drain     105-145 | 22479 
A20040008  Tractor w/Plow, Finisher Smithco 42-000D Super Star 4908 
A20040009  2004 SupaTurf Field Sprayer   Easy Mix 067  
A20040011  Trimmer      15206010014 
A2006018  Rotary Life 6000 LBS    R-RJ6000 
A2008008  Equipment Life 7000 LBS Max   N/A 
420006270025 Swing Bench      N/A 
420006270026 Swing 4 Seat      N/A 
A2007014  Water Bike and Carrier    N/A 
A2009009  Kawasaki Jetski Trailer Triton LTWC1      4TCSM11168HC36431 
A2009010  Kawasaki 2008 Jetski    KAW70496T708 
420006220038 Swing 4 Seat      N/A 
420006220039 Group Minor Equipment    N/A 
420007010027 Sailboat – Barnett      140D 
420007010028 Sailboat – Barnett     140D 
A2009009  Trailer for Kawasaki Jetski Triton LTWC1    4TCSM11168HC36431 
A2009010  Jetski, 2008 Kawasaki    KAW70496T708 
A2010011  Sailboat Barnett with 8’ Trailer   1400 
N/A   Sailboat – Hobie 16     CCMS1568M848 

hereinafter known as the “Property”; and 

WHEREAS, pursuant to Section 8-22 of the Park District Code (70 ILCS 1205/8-
22)(“Code”), every park district is authorized to sell or convey any personal property that 
in the opinion of three-fifths of the members of the Board of Park Commissioners then 
holding office is no longer necessary, useful to, or for the best interests of the park 
district, in any manner that they may designate and with or without advertising; and 

WHEREAS, the Board of Park Commissioners of the Park District (“Board”) has 
reviewed a staff report finding that the Property is no longer necessary, useful to or for 
the best interests of the Park District and recommending to sell or otherwise convey in 
the following manner:  to trade, otherwise convey, or dispose. 

NOW, THEREFORE, IT IS HEREBY ORDAINED by the Board of Park 
Commissioners of the Glencoe Park District, Cook County, Illinois, as follows: 

Section 1. The Board finds that all of the recitals contained in the preamble to 
this Ordinance are true and correct and does hereby incorporate them in this Ordinance 
by this reference. 

Section 2.  The Board finds that the Property is no longer necessary, useful to or 
for the best interests of the Park District and declares it to be for the best interests of the 
Park District and its residents to dispose of in the following manner:  by trade in subject 



to the execution by the purchaser of an appropriate instrument whereby the purchaser 
acknowledges that the purchaser is purchasing the Property used, as is, without any 
warranties of any kind whatsoever, assumes all liabilities in connection with the 
Purchaser’s use of the Property, and releases, indemnifies and holds harmless the Park 
District and its park commissioners, officers and employees against and from any and 
all such liabilities or by trade in, or disposal. 

Section 3.  The Board authorizes and directs the Executive Director of the Park 
District to take such action necessary to sell, or otherwise convey or dispose of the 
Property as herein authorized. 

Section 4.  This Ordinance shall be in full force and effect after its adoption as 
provided by law. 

Adopted this 20th day of June 2017 by the affirmative roll call vote of three-fifths of the 
members of the Board of Park Commissioners as follows: 

Ayes:     
Nays:
Abstentions:
Absent:                                                                                              

     

 Dudley Onderdonk, President 
 Board of Park Commissioners 
 Glencoe Park District 

 ATTEST: 

     

 Lisa M. Sheppard, Secretary 
 Board of Park Commissioners 
       Glencoe Park District 



STATE OF ILLINOIS ) 
) SS 

COUNTY OF COOK ) 

SECRETARY'S CERTIFICATE

I, Lisa M. Sheppard,  do hereby certify that I am Secretary of the Board of Park 
Commissioners of the Glencoe Park District, Cook County, Illinois, and as such official, I 
am keeper of the records, ordinances, files and seal of said Park District; and,

I HEREBY CERTIFY that the foregoing instrument is a true and correct copy of Ordinance 
No. 871: 

AN ORDINANCE DECLARING AS SURPLUS AND 
AUTHORIZING THE SALE, CONVEYANCE OR DISPOSAL 

OF SURPLUS PERSONAL PROPERTY OF THE 
GLENCOE PARK DISTRICT, COOK COUNTY, ILLINOIS.

adopted at a duly called Regular Meeting of the Board of Park Commissioners of the 
Glencoe Park District, held at Glencoe, Illinois, in said District at 7:00 p.m. on the 20th

day of June 2017. 

I DO FURTHER CERTIFY that the deliberations of the Board on the adoption of said 
ordinance were conducted openly, that the vote on the adoption of said ordinance was 
taken openly, that said meeting was called and held at a specified time and place 
convenient to the public, that notice of said meeting was duly given to all of the news 
media requesting such notice, that said meeting was called and held in strict 
compliance with the provisions of the Open Meetings Act of the State of Illinois, as 
amended, and with the provisions of the Park District Code of the State of Illinois, as 
amended, and that the Board has complied with all of the provisions of said Act and 
said Code and with all of the procedural rules of the Board. 

IN WITNESS WHEREOF, I hereunto affix my official signature and the seal of the 
Glencoe Park District at Glencoe, Illinois this 20th day of June 2017. 

     

Lisa M. Sheppard, Secretary 
Board of Park Commissioners
Glencoe Park District

[SEAL]











































V. Financial Report

Glencoe Park District
June 2017 Board Meeting







Glencoe Park District
Monthly Financial Analysis
May 2017

As of As of As of
05/31/2015 05/31/2016 05/31/2017

Recreation Department - Programs
Revenues 1,731,733 1,650,886 1,659,016
Wages (103,493) (124,470) (108,561)
Contractual (545,323) (464,347) (491,793)
Supplies (18,511) (21,608) (19,924)
     Net Surplus 1,064,406 1,040,461 1,038,738

Day Care Department
Revenue 205,243 250,581 239,989
Expense (150,723) (157,641) (171,820)
     Net Surplus/(Deficit) 54,520 92,940 68,169

Beach Department
Revenue 39,033 56,185 50,996
Expense (53,870) (61,571) (54,810)
     Net Surplus/(Deficit) (14,837) (5,386) (3,814)

Boating Department
Revenue 46,278 56,002 76,134
Expense (23,392) (21,956) (38,212)
     Net Surplus/(Deficit) 22,886 34,046 37,922

Beach/Boat Dept. Net: 8,049 28,660 34,108

Watts Department
Revenue 4,629 781 2,113
Expenses (32,900) (27,097) (33,109)
     Net Surplus/(Deficit) (28,271) (26,316) (30,996)

G & A (Administration)
Revenue (excl G&A Tfr) 7,448 7,350 8,630
Expense (234,525) (230,309) (299,148)
     Net Surplus/(Deficit) (227,077) (222,959) (290,518)

Parks Department
Revenue 3,050 79 755
Expense (217,497) (231,639) (216,886)
     Net Surplus/(Deficit) (214,447) (231,560) (216,131)

Rec-Admin/Takiff  Department
Revenues 562,011 579,067 611,142
Expenses (incl. Fund 69 trf) (1,088,507) (652,499) (1,527,532)
     Net Surplus/(Deficit) (526,496) (73,432) (916,390)
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Glencoe Park District 
Business Department Report 

June 2017 

FY2016/17 Audit 
The final annual audit report has been completed by our auditors, Lauterbach & Amen LLP. 
Staff has included the final audit report, management letter, and related SAS letters to the board 
for their full review for its scheduled discussion at the Finance Committee of the Whole (FCW) 
meeting on June 20 at 6:15 pm. This FCW meeting will allow for board discussion of this 
information with both staff and a representative from Lauterbach & Amen.  The official bound 
copy of the audit report is scheduled to be officially accepted by the board at the June 20 regular 
meeting.  (Final FY2016/17 audited financial statements will be distributed to staff). 

Updated Financial Information/Other 
In addition to the annual audit and related reports, staff has prepared and included the updated 
Fund Balance Summary Report.  Also included, is the preliminary 2016 Final Tax Extension 
summary memo. The annual Treasurer’s Report will be finalized and included for the board in 
the July board meeting packet.  

New Seasonal Staff 
The business office have received most of the beach and camp paperwork to process for all new 
and re-hired seasonal employees. Staff has added/updated/input personnel records, and has 
conducted criminal background checks for all seasonal employees. 

Prevailing Wage Ordinance 
This mandatory ordinance for 2017 is included in your packet and is scheduled for approval at 
the June 20 regular board meeting. 

Beach POS System 
Business office staff worked with other departments in resolving minor issues with hardware and 
RecTrac set-up issues. Staff is happy to report that the POS system is working quite well, and 
credit card payments and scanned passes are working well.  On the first opening weekend, 57% 
of payments at the beach were made by credit card. 

Fitness Membership/RecTrac 
Business office staff are working with recreation staff to brainstorm ideas for the set-up of fitness 
pass types in RecTrac. Once a game plan is determined, sample pass types will be created in the 
demo system of RecTrac for testing purposes and discussion. 

Revised Investment Policy 
As part of the Distinguished Agency accreditation process, staff is proposing to update to our 
current investment policy which was originally written in 1999.  Staff updated the policy and 
utilized samples from several other area park districts.  The proposed new investment policy has 
also been reviewed by our auditors, who have reviewed and approved. 

Submitted by: 
Carol Mensinger, Director of Finance/Human Resources 



Glencoe Park District 
Recreation and Facilities Department 

June 2017 

Recreation Department Report: Michael Lushniak 
Summer is in full swing! The swimming beach opened on Memorial Day weekend with the 
unveiling of the new connected laptop cash registers. With just a few minor IT issues, the rollout 
of this new technology has been a success and very well received by beachgoers. The week of 
June 12 our sailing camp and new aquatics camps kicked off at the boating beach. Registration 
numbers are strong and boathouse staff is looking forward to serving a new group of customers.  

Summer Camp also begins on June 12. All of the camp managers and seasonal staff have been 
hard at work getting ready for the summer camp season. As always, a focus has been placed on 
strong communication with camp parents and participants leading up to camp with emails, parent 
orientation meetings, and of course the camp open house night which took place on June 7. Staff 
has also prepared a detailed training for camp staff focusing on camper safety and creating an 
inclusive camp environment that fosters positive growth in each camper.  

I have also been working closely with Naomi Garvett to test three apps that allow Children's 
Circle teachers to post participant updates via mobile device to parents. Over the last month, 
teachers and group of volunteer parents have been providing feedback through live testing of 
three apps: Brightwheel, Precioustatus, and Tadpoles. After a focus group meeting with teachers 
and parents, it was determined that moving forward, staff will begin the implementation of the 
Brightwheel app, which was very popular with both parents and teachers.  

The recreation team is also gearing up for a great summer of special events and other long-term 
projects. Staff is looking forward to hosting a great July 4 event with a new family mini-golf 
tournament added to the list of activates. Finally, while summer is just getting started, recreation 
staff is finalizing fall programing with the production of the fall program guide.  

Early Childhood Supervisor Amanda Michaels resigned her position prior to coming back from 
maternity leave. Naomi and I are currently interviewing to fill this position. 

Early Childhood: Naomi Garvett
The last day of ELC preschool for the 2016-2017 school year was May 26. It was a very 
successful year, signified by the growth and development teachers have seen in the children 
throughout the school year. 

The end of school has brought many exciting activities to the Early Learning Center. The 4-year-
old classes enjoyed a trip to the Glencoe Public Library this month and the 3-year-old classes 
went on a field trip to Wagner Farm. Hands-on experiences are very meaningful for preschoolers 
and provide lifelong memories. Staff also enjoyed an end of the year bagel breakfast in the 2 and 
3-year-old classes. This event was a great opportunity for parents to come into the classroom and 
celebrate the success of their children. The ELC 4-year-old classroom enjoyed a family picnic to 
celebrate their graduation from the ELC program. It is always exciting to send off our future 
Kindergarten children and wish them luck as they head on to South School and beyond. 



Early Learning Center Enrollment Comparison 

School Year 
(as of 6/6/17) 2017-2018 2016-2017 

2’s classes 20 21 
3’s classes 23 31 
4’s classes 39 27 

Total Students Enrolled 82 7 

Children’s Circle enrollment is currently at 70 children including both full and part-time 
students. By fall 2017, there will be 15 infants enrolled. The Toddlers classroom has 10 children 
enrolled for fall, with a waiting list of three children. The Starfish/preschool (2-3.5 year olds) is 
full with 16 enrolled and the Belugas/preschool classroom has 17 children enrolled.  

Finally, summer camp for the littlest campers begins on June 19. Staff is looking forward to a 
safe and enjoyable summer in the Bears and Kinder Korner camp programs! There are a number 
of exciting field trips and activities planned. Enrollment is similar to 2016 with variation in both 
the Panda and Kinder Korner camps due to demand.  

Early Childhood Camp Enrollment Comparison 

Summer
Enrollment 2017 2016 2015

Teddy Bears 20 19 24 
Panda Bears 25 39 31 
Koala Bears 45 45 29 

Kinder Korner 64 53 40 
Total 154 156 124 

*Capacity of Panda Bear camp has been reduced due to increase in Kinder Korner camp.

Athletics/Sports/Teen Camp: Chris Pietrini  
Staff is looking forward to another exciting summer of Action Quest and Counselor in Training. 
Dave Purcell is the new director for Action Quest camp. Dave spent last year serving as the head 
counselor, the prior two years as a counselor and in the school year teaches physical education 
classes in Schaumburg. Elizabeth Murphy is the new head counselor. Elizabeth will be a junior 
at Holy Cross College in the fall, and this will be her third summer working at Action Quest. 

Teen Camps Enrollment Comparison 

Camp Enrollment Age Group 2017 2016 2015 
Action Quest Grade 6-9 69 68 70 

Counselor in Training Grade 7-10 38 44 28 

Action Quest enrollment has held steady the past three summers and revenue is up slightly over 
2016. New field trips for Action Quest include a White Sox game, Parkour, Hot Ground Gym, 
and Bartlett Waterpark. Many of the new field trips were inspired by last year’s camp 
participants, collected during end of camp evaluations. This year the Counselor in Training 
program will only be taking students in grades 7-10 as opposed to accepting 6th graders as in past 
summers. The focus of this program will be shifting into a more educational setting, where staff 
is putting more emphasis on developing future Glencoe Park District camp staff leaders.  



Staff has successfully scheduled all field space, including GBA and AYSO usage, using the 
RecTrac facility rental module. This is the first spring that RecTrac has been used to ensure that 
fields are always ready for renters and there are no double bookings. By accounting for all uses 
in RecTrac staff is better able to see field usage patterns and maximize opportunities for rentals. 

Youth & Arts: Stephani Briskman 
Summer’s Beginning runs from Monday, June 12 through Friday, June 16. The 40 campers 
enrolled in this program will travel to Pinstripes in Northbrook, Laser Quest, and Nickel City as 
well as have a water play and picnic day at Takiff and take a trip to the Glencoe Beach. 

Sun Fun and Camp Adventure begin on Monday, June 19. The drop off and pick up location are 
at Park 7n, which is on the corner of Franklin and Maple Hill. Last season, this location was 
changed due to a construction project taking place on Old Green Bay Rd. New field trips for Sun 
Fun and Camp Adventure include Hot Ground Gym, The Oasis Water Park, Madagascar at the 
Chicago Shakespeare Theatre, and The Putting Edge. Registration for Sun Fun and Camp 
Adventure continues, but as of June 9, 2017 enrollment for this summer is strong. 

Sun Fun and Camp Adventure Enrollment Comparison

Camp Enrollment 2017 2016 
Sun Fun Grade 1 46 59 
Sun Fun Grade 2 69 54 
Sun Fun Grade 3 54 51 

Camp Adventure Grade 4 56 31 
Camp Adventure Grade 5 39 22 

Total 264 217 

Orientation for our season staff will be Wednesday, June 14 - Friday, June 16. The counselors 
will learn park district policy and procedure and be trained on ways to keep their campers safe 
and engaged throughout the summer. All seasonal staff will become First Aid/CPR certified by 
the end of the training. Having all seasonal staff First Aid/CPR trained is new for the summer of 
2017, as last year we only camp directors and head counselors were certified. 

Our 78 Broadway Bound participants performed Lion King Jr. on June 3 and 4 at the Winnetka 
Community House. Broadway Bound ticket sales were a total of 718 for four shows with 
additional sales at the door. 

Kids Club had a successful 2016-2017 school year at Watts. Due to the location change from 
Takiff to Watts, Kids Club enrollment increased dramatically. Staff is expecting enrollment to 
continue to increase for the 2017-2018 school year.

Special Events & Active Adults: Liz Visteen 
Doggie Dips took place on Sunday, May 7 and Saturday, May 12. This is the first time we 
offered the event in the spring. Attendance was lower than later summer due to cooler 
temperatures, but those who attended enjoyed beach time for their favorite furry friends before 
the “no pets on the beach” ordinance took effect on May 15.  

The Cookie Decorating Party event on May 20 had sixteen participants and was a fun filled 
event. Since the weather was rainy that day it was the perfect indoor activities. Kids decorated 
cookies with frosting and a variety of toppings including M&M’s, candy eyes, candy mustaches, 
marshmallows, chocolate chips, sprinkles, and colored sugar.  



The GJHP Beach Bash on Thursday, June 8 was a huge success. Over 200 teens from Central 
School attended the event from 2:30-6:00pm. Famos! DJ was on site to get the teens into the 
party mood. Teens also enjoyed dinner which included a choice of a burger, hot dog, or 
quesadilla. Other added treats included snow cones and ice cream. Attendees played games 
including a hula-hoop contest and relay races with inner tubes and jump ropes.    

Spring/Summer Special Event Attendance Comparison 
Event Attendance 2017 2016 
May 7 - Doggie Dip 3 dogs not offered 
May 12 - Doggie Dip 12 dogs not offered 

May 13 - Mommy & Me Tea cancelled not offered 
May 20 - Cookie Decorating Party 16 not offered 

June 8 - GJHP Beach Bash ~200 ~200 

This summer special events are listed below! New this summer, the park district and library are 
marketing collaborative youth concerts under the Tots-N-Tunes banner. Both the library and 
park district have offered youth concerts in the past, however in an effort of collaboration and to 
avoid duplication, this summer these agencies have developed a consistent theme for these shows 
and are jointly marketing and executing them. In June, there are two Tots-N-Tunes concerts. The 
first is at Wyman Green on Friday, June 16 and the other is at Kalk Park on Tuesday, June 27. 

2017 Summer Special Events 

Event Date Time Location 
GJHP Beach Bash Thu, June 8 2:30-6:00pm Beach 

Movies on the Green - Moana Fri, June 9 Dusk Wyman Green 
Park-N- Play (Games & More) Thu, June 15 6:00-7:00pm Lakefront Park 

Tots-N-Tunes - Jim Gill  Fri, June 16 10:00-10:45am Wyman Green 
Cardboard Regatta Sat, June 24 4:00pm Beach 

Tots-N- Tunes - Miss Jamie Tue, June 27 10:00-10:45am Kalk 
4th of July Tue, July 4 All Day  Lakefront Park 

Tots-N-Tunes - Little Miss Ann Fri, July 7 10:00-10:45am Wyman Green 
Movies on the Green - Sing Fri, July 14 Dusk Wyman Green 
Takiff Express Train Day Sat, July 15 10:00am-noon Takiff Center 

Park-N-Play (Water Wonders) Thu, July 20 6:00-7:00pm Kalk Park 
Village & GPD Meet the Fleet Sat, July 22 9-11:30am Village Hall & Public Works 

Tots-N-Tunes - Istvan Tue, July 25 10:00-10:45am Kalk 

Beach Camp Out Fri, July 28-
Sat, July 29 6:00pm-9:00am Beach 

Kids Bucks Show Thu, Aug 3 7:00-8:00pm Kalk Park 
Tots-N-Tunes - Super Stolie Fri, Aug 4 10:00-10:45am Wyman Green 

Movies on the Green - Lego Batman Fri, Aug 4 Dusk Wyman Green 
Park-N- Play (Back to Nature) Thu, Aug 17 6:00-7:00pm Shelton Park 

Beach Camp Out (rain date) Fri, Aug 18-
Sat, Aug 19 6:00pm-9:00am Beach 

Summer Fire Party Sat, Aug 26 7:00-9:00pm Glencoe Beach 



Spring classes concluded at the end of May. Very few classes are scheduled during the summer 
with the exception of adult and youth ceramics.   

Spring Adult and Teen Program Enrollment Comparison 
Program Enrollment 2017 2016 

Adult Ceramics 15 14 
Youth Ceramics 51 53 
Teen Programs 10 10 

Other Adult Programs 16 3 

Takiff Center/Fitness: Paul Goedjen 
Takiff Center hosted a variety of unique rentals during May. These rentals included a Kentucky 
Derby Party, New Trier High School sailing team dinner, and a bar mitzvah dinner.  

On May 30, Takiff Center conducted its monthly fire drill which was supervised by Glencoe 
Public Safety. The drill went extremely well and park district staff received compliments from 
public safety officers. Fire drills are done monthly in compliance with DCFS standards.  

The yearly summer all staff orientation/training took place at Takiff Center on the 25th. The 
training included a short introduction to the park district and an “Amazing Race” format team 
work challenge, which was then followed by pizza in the gym. 

Work continues to be done in regards to the new fitness area that will be opened in the Takiff 
Center this coming fall. Staff researched on utilizing the RecTrac registration system in a way 
that will allow the park district sell and track memberships efficiently. 

In anticipation of the new fitness area at Takiff Center, a new employment opportunity was 
developed. The Takiff Center attendant position was created and will support the fitness area, 
front desk, and operations of Takiff Center. The position will officially be opened for 
applications and hiring completed by mid-June. 

Party and Rental Revenue Comparison 

Type
May

2017 2016 
Birthday Parties $1,250.00 $4,395.00 
Facility Rentals $12,504.43 $10,284.41 

Total $13,754.43 $14,679.41 
Difference -$924.98 

Bobby Collins: Beach and Watts Facility Manager
Glencoe Beach opened for the season on Saturday, May 27. Weather conditions for opening 
weekend were considerable cooler than 2016. The lower temperatures impacted daily admissions 
pass sales, and boat rentals for this opening weekend compared to last summer. The beach 
welcomed Northshore Catering as its new concession vendor. Initial patron feedback has been 
very positive for both the food and service. 

After a year of planning, staff successfully rolled out the new universal pass system for the 
beach. Guests now have the ability to pay using credit cards. Over 50% of all transactions 



processed over opening weekend were paid by credit card. Staff has also found that the pass 
system was implemented has been well received by customers.  

Beach staff training continues until June 12. Lifeguards will have completed over 20 hours of 
training in addition to the 29 hour waterfront lifeguard prerequisite. Beach services staff 
underwent training for the new check-in system and customer service training in addition to 
general staff training. New boat guards and camp instructors will complete a 16-hour US Sailing 
Powerboating class June 9-10, while all boathouse staff completed 3 session of job specific 
training.

Glencoe Beach Services Revenue Comparison 
Revenue (as of June 1) 2017 2016 Variance 
Summer Boat Storage $75,739 $54,448 $21,291 

Boat Rentals $395 $1,290 ($895) 
Trellis Rentals $5,056 $2,550 $2,506 

Daily Admissions $9,350 $15,593 ($6,243) 
Beach Passes $33,659 $34,448 ($789) 

Sailing Camp/Youth Sailing $10,135 $7,456 $2,679 
Aquatics Camp $11,344 not offered $11,344 
Total Revenue $145,678 $115,785 $29,893 

As of June 1, beach financials continue to look healthy overall. With the variable weather, daily 
admissions and pass sales will continue to fluctuate. Summer storage revenue is considerably 
ahead of 2016 partly due to the addition of extra paddleboard racks and the increase storage 
space rates.  

Staff believes this trend will level off, as the majority of revenue has been collected and the 
beach is at maximum capacity for sand spots. The current number of delinquent boats is minimal 
compared to 2016 and staff continues to actively collect from delinquent boaters. 

Submitted by: 
Mike Lushniak, Director of Recreation and Facilities 



Glencoe Park District 
Parks & Facilities Maintenance Report 

June 2017 

Administrative 
I have continued to work with AltaManu relating to West Park, Astor Park, Takiff parking, and 
bluff study projects. Work has begun at West School now that school is out of session. Bids are 
out for the Watts basketball court renovation and the Takiff fitness room. Construction updates 
will appear in the executive director’s report. 

Grounds/Horticulture
The landscape crews have been out in full force completing plantings throughout the district. 
Plant material has been installed at Veterans Park, Hazel Ave overlook, Takiff Center, and South 
& Green Bay Park. Flower beds have been transitioned to summer flowers from spring tulips.  

Staff also completed an early summer heavy grooming of the landscaping beds at Friend Park. 
Dry conditions have worked to our advantage as we have begun to catch up on weeding and 
grass restoration throughout the district although we have had to spend considerable time 
watering.

Parks Maintenance & Construction 
Staff continues to groom baseball fields, soccer fields and the softball field. We have seen a large 
uptick in park use and are balancing the project load against completing routine tasks such as turf 
repairs, emptying trash, and weed control. 

Staff completed the installation of a flow well French drain system in Kalk Park. Five 
underground basins were installed to hold storm water. This should drastically improve the 
drainage conditions along the new pathway during the rainy season. The water slowly dissipates 
into the ground as opposed to directly into the storm sewer system. The parks and facilities teams 
worked together to complete this install in one day.  

At Berlin Park, staff did a second fertilizer application this season and made some irrigation 
adjustments to combat the browning effect of the sod caused by warm weather. 

Some of the sodded areas at Kalk Park have started to brown due to the warm weather. Staff 
continues to water the sodded areas to ensure the health of the grass. Kalk Park does not have an 
irrigation system so sprinklers are used.   

We continue to receive positive feedback about the new dog waste bag stations.  

Facilities 
Seasonal beach preparations have been completed and staff is very proud of the final product. 
Staff repainted the railings on the pier which has significantly improved the appearance. New 
tables have also been installed in this area. Facility staff will soon begin preparations at Watts 
and the Takiff Center for fall and winter seasons. Camp is in full swing and facility custodians 
are continuing to keep our facilities clean. 



Equipment
Staff has begun operating the beach cleaner on weekends. Staff has begun using the new mowers 
and sprayer to improve conditions throughout the park system. We took delivery of the new 
mini-van to be used by the recreation department.  

Personnel
We are now fully staffed in the park department. Dan Edwards has joined our team full-time as a 
parks laborer. He is a recent college graduate with a concentration in parks and natural resource 
management. He was employed here previously as a seasonal maintenance worker. He took the 
position vacated by Tim Petrucci this winter.

Shared Services 
The Village of Glencoe has continued to support the Park District by performing 
maintenance on vehicles. 
I am currently managing tree maintenance on District 35 property with our contractor. 
The school district is reimbursing the park district for all costs. 
We have continued to cut all Village of Glencoe grass per the shared services agreement. 

Submitted by: 
Chris Leiner, Director of Parks & Maintenance 



Glencoe Park District
Marketing/Communications Report 

June 2017 

Social Media/Email
We ended the month of May with 18,726 Facebook impressions (in 2016, we ended the month 
with 49,477 impressions). We now have 1,252 followers on Facebook, 741 followers on Twitter 
and 710 followers on Instagram. Glencoe Beach has 1,370 followers and Watts Ice Center has 
163 followers on Facebook.  

We sent out eight targeted email blasts, primarily focused on special events and beach passes. 

Date Campaign Name Open
Rate

Mobile
Open Rate

Desktop
Open Rate

Click Through
Rate

28 May Try a Specialty Camp 42.40% 67.20% 32.80% 25.20%
26 May Beach opens Saturday 24.90% 60.40% 39.60% 1.70%
20 May Beach Pass Pick UP 64.10% 62.70% 37.30% 8.00%
15 May Cookie Decorating Party 37.30% 59.10% 40.90% 4.00%
7 May Mommy & Me Tea Reminder 36.00% 71.30% 28.70% 4.90%
5 May Beach Early Bird Ends 27.30% 57.60% 42.40% 9.40%
2 May GJK Fun Fair 46.90% 67.60% 32.40% 1.30%
1 May Let's Play Tennis! 24.80% 59.60% 40.40% 8.10%

Beach Marketing/Signage 
I worked with the facilities team to develop new informational signs and update pricing/dates on 
beach signs. I’m also working closely with the beach team to market programs, which included 
placing articles on our new beach cafe in the Glencoe Quarterly, Glencoe News, and Glencoe 
Anchor. In addition to the Facebook/Instagram ad designed to collect email addresses, I placed 
an ad in the Botanic Gardens magazine, which is distributed to all visitors to the garden, as well 
as the Chicago North Shore Convention and Visitor Bureau’s Visitors website, which draws 
regional tourists. We also sent a jumbo postcard to Glencoe Beach season pass holders from the 
last three years, as well as a four-page Summer Sampler to all residents detailing upcoming 
special events and beach classes.  

Fall Brochure 
I am now working on the first draft of the Fall Brochure. It will be mailed to residents in mid-
July. Resident registration will start August 2.  

Glencoe Quarterly 
The summer issue of Glencoe Quarterly sent to residents at the beginning of June. Our four 
pages contained information about the National Gold Medal, Glencoe Beach, commissioner 
elections, and summer events. 
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SAFETY COMMITTEE MEETING 
Agenda and Minutes 

Wednesday, May 17, 2017 / 11:00 a.m.
(Please Note: Items in red print require action) 

1. Call to order at 11:06 a.m. 

Roll Call:  Present: Chris Leiner, Carol Mensinger, Mike Lushniak, Liz Visteen, Paul Goedjen, Naomi Garvett 
and Lorise Weil.  Absent:  Lisa Sheppard. 

2.   Review of the Minutes:  The Safety Committee Minutes from April 26, 2017 were reviewed and accepted.   

3. Accident/Incident Review:  Carol reported that there was one (1) Worker’s Comp injury involving a trip 
incident on a hose.  Based on this injury, the Parks Department will be looking to install retractable hoses as 
a preventative measure.  Carol also mentioned that there were two (2) minor accidents/incidents at Watts.    

4. Open Claims:  Chris reported that we had one (1) vandalism property claim at Berlin Park, and one (1) 
Beach stairs claim still open.     

5. Carry Over Items:  

a) Carol asked Chris about lead testing.  Chris stated that an outside firm will be testing all water at the 
Takiff Center, as well as other areas.  This testing will take place sometime in July of 2017.   

b) Lorise mentioned that the coffee machine in the Staff Lounge was on with no coffee in the pot, hence, 
the burner started to burn the bottom of the coffee pot.  Carol has also noticed this.  Lorise will follow-
up with the coffee vendor to see if he can provide us with a replacement machine that doesn’t have 
burners.     

c) Lorise asked about the Safety Manual and asked if we could possibly review the manual to see what 
should and should not be in it.  It was decided by all that the Safety Committee members would 
review the Safety Manual, via section, in October 2017.  It is at that time we will take an in-depth look 
at what should be mutually included in the manual.   

d) Lorise asked if, and when, we will be having a tornado or severe weather drill, in addition to a Facility 
Lockdown drill.  It was decided that Chris, Carol and Mike will follow-up with this question at the next 
A-Team meeting.   

   
6. Certificate of Insurance Information:  Please continue to submit any needed Certificate of Insurance 

information, as requested.  The COIs should be updated on a monthly basis.   

7. New Items:   

a) Chris will follow-up to make sure all Certificate of Insurance forms are in before the summer begins.   
b) Naomi will investigate the possibility of using a “pocket hose” for the playground at Takiff. 
c) Mike asked if there was a list of training recommendations from PDRMA for seasonal staff.  Chris  
     said that there is; the tab under the “Loss Control Review” should have this information.  Carol also  
     mentioned that she will forward Mike some aquatic information, which she received from PDRMA.   

Adjourn:  11:16 a.m.

The next meeting is scheduled for Wednesday, June 21, 2017 at 11:00 a.m.
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field browned out, however the roots are well established on the sod. Staff did a second fertilizer 
application this season and made some irrigation adjustments to combat the browning effect of 
the sod caused by early warm weather. 

Glencoe Beach and Lakefront Advisory Group 
Glencoe Park District Beach and Lakefront Advisory Group is composed of individuals who 
volunteer in an advisory capacity to ensure beach programs and operations best serve the needs 
of the Glencoe community and beach patrons. The group serves in an advisory capacity to park 
district staff and provides input to the park board on programming, facilities, operation, and the 
natural/built environment. The group meets approximately three times per year, with weekday 
evening meetings that last 60-90 minutes. We are currently looking for volunteers to be 
considered for appointment to the advisory group for a four-year term. Interested individuals 
may download the application on the Glencoe Park District website and submit it to Lisa 
Sheppard at lsheppard@glencoeparkdistrict.com or they may drop the form off at Takiff Center. 
We will be accepting applications until July 30, 2017. 

The next advisory meeting will be Tuesday, July 19 at 6:30pm at Glencoe Beach Sun Shelter #5.

Glencoe French Market 
Glencoe’s Chamber of Commerce, Village, and Park District worked cooperatively with 
Bensidoun Midwest Markets for the second year in a row to offer the Glencoe French Market 
which opened for the season on June 10. The market is open Saturdays from 8:00am-1:00pm. 
until October. 

Fourth of July!
We have been planning for months to have a Fourth of July that is spectacular! We will continue 
to have logistics meetings with the village and Melrose for the event and fireworks.  They are 
instrumental in helping us provide a fun and safe event! 

Along with the event stage at Lakefront Park, for the second year we will have food trucks and 
well as our beach concessioner, North Shore Catering, to the evening festivities.   

We will again host two trolley cars this year to assist with bringing guests to the venue. Pick up 
locations will be available at the train station and the lot by the post office/gas station and 
loading/unloading stations on Longwood Avenue to return them at the end of the evening. 
Additional auxiliary lighting is being brought in. A first aid/missing child station will be located 
at the turnaround at the end of Hazel clearly marked with signage. Public safety will assist us 
with this area from 6:00-10:00pm and the ambulance will be located at this location as well. 
Staffing plans/zones have been identified and a master staffing plan has been developed. A 
master maintenance calendar is in the works and this should allow our teams to work more 
efficiently. Identified areas at Lakefront Park and beach will be staffed beginning at 6:00am on 
July 4 to answer any questions patrons coming to the beach may have. Areas deemed high risk 
security-wise, as well as high traffic areas, will be staffed accordingly.
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We have once again worked out an agreement with Winnetka Park District that will 
accommodate our pass holders, residents, and nonresidents on the Fourth of July.  A map to the 
appropriate beaches with instructions will be given out to anyone who shows up on July 4th.

Line up for the Fourth of July 
8:00am  Fun Run 
10:00am  Preschool and Family Games at Kalk Park 
11:00am-1:00pm Mini Golf Tournament at Kalk Park 
Noon  Glencoe’s Got Talent at Kalk Gazebo   
2:00pm  Parade (Village event) 
6:00pm   Concessions and Food Trucks  
6:30-9:30pm Live Band: Empty Pockets at Lakefront Park 
9:00pm  Fireworks  

Marketing:  We are getting the word out to the community. 
Glencoe Quarterly 
Spring/Summer Glencoe Park District Brochure - page 32 
Glencoe Park District’s website 
Village of Glencoe’s website 
Big signage at the Halfway House indicating that Glencoe Beach will be closed on July 4 (up 
since opening weekend) 
Banners on the corners of Lakefront Park will be posted a week before the event indicating 
the beach will be closed on July 4 and fireworks in the park. 
A letter was distributed to our neighbors surrounding Lakefront Park notifying of July 4th

street closures. 
A letter was sent to our boaters notifying of the July 4th boating beach closure at 6:00pm, 
relocation of the south side boats, and where to enter the boating beach on July 4. 
E-blasts will be sent weekly leading up to the event. 
Signage will be put up in village kiosks. 
Maps and instructions to beach goers who show up on the Fourth of July that will direct them 
to Winnetka Park District beaches. 

Memorial Day Event 
I would like to thank Commissioner Onderdonk for representing the Glencoe Park District at the 
Memorial Day event sponsored by the Glencoe Patriotic Committee. I would also like to thank 
the parks and maintenance team for preparing the site and setting up the event. 

Children Circle Daycare 
Through three months of the 2017/18 fiscal year, the Children's Circle program has been 
showing a decrease in net surplus compared to the same time last year. While revenue remains 
consistent compared to last year, a number of factors are contributing to the year over year 
difference.

At this time in 2016, the Children's Circle program was not operating an infant room, which 
means the enrollment capacity of the program was higher in 2016; monthly registration fees were 
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also lower. This is because DCFS ratios for some of the rooms have been lowered due to 
younger age groups in other rooms. At this time last year, 64 of 66 spots were filled. This year 
only 52 of 58 full time spots are filled. Staff is holding a number of spots for children who will 
be moving up from a younger room to an older room in the fall. 

The infant room has been in operation for nine months. While there are 12 participants 
committed to start in that room before the fall, only eight are attending now, so only 66% of 
potential revenue is being collected. Staffing costs are higher in the infant room because during 
naptime, student-teacher ratios cannot be reduced as in other rooms. 

Staffing has also been a challenge. Early Childhood leadership staff has been working to hire 
more part-time teachers, as doing so would allow the frogs room to expand enrollment for an 
additional five spots. That room is currently at 10 enrolled with three on the waiting list. 
However, early childhood leadership staff has not been able to find the highly qualified, 
customer-focused teacher assistants that are essential to the success of this program.  

Staffing levels have changed and current wages have increased from last year. Based on the Hay 
Group salary study done in 2014, it was identified that full-time daycare teacher’s wages were 
below comparable positions in other agencies. Because of that, two pay adjustments have been 
given to full-time daycare teachers over the past two years and part-time staff received a 5% 
raise over this time last year. Because of federal labor mandates (FSLA), full-time daycare 
teachers are also now paid for overtime if they work more than 40 hours in a week.   

There are two more contributing factors to the decrease in net surplus for the daycare program. 
Full-time staff discounts for program participation in daycare are significantly higher than at this 
time last year. Also, there were two costly equipment items budgeted for and purchased in this 
fiscal year that were not budgeted or purchased at this time last year. Those items were more 
strollers and iPads for the implementation of a daycare parent communication app.

Staff is confident that revenues will remain consistent with last year and may continue to 
increase as enrollment numbers rise and routine fee increases take place in the fall. While 
staffing costs will increase over last year, staff will continue to work to manage staff and other 
expenses prudently to meet budget expectations. Staff has also implemented additional 
registration procedures to limit loss of revenue due to people holding spots in the program 
without attending. An excerpt from those procedures are below.

A participant may hold a spot in Children’s Circle for up to 9 months (see early registration) 
without paying a monthly fee or attending the program, unless a waitlist exists for that class. If a 
space in a classroom is being held for someone who is not of age to begin that program yet, or 
chooses not to begin the program, 50% of the monthly fee will be required if there is another 
participant who wishes to register and begin attendance in the program immediately. The 
participant wishing to hold a spot will be given the option to pay 50% of the required monthly 
fee beginning immediately, or remove themselves from the program and be added to the end of 
the waitlist. 
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Room 2016-17 Pricing 2017-18 Pricing Change 
Jellyfish $1880/$1974 $1936/$2003 3% increase 

Frogs $1795/$1885 $1849/$1942 3% increase 
Starfish $1609/$1689 $1657/$1740 3% increase 
Belugas $1351/$1419 $1392/$1462 3% increase 

Special Projects and Facilities Committee Meeting 
We are recommending holding a Special Projects Committee meeting on Monday, July 10 at 
6:30pm to discuss the Capital Project plan for the next 3 years.

Upcoming Board Meeting Dates 
In the past, we have cancelled the August board and committee meetings if there was no pressing 
business that needs to be approved or discussed. Staff does not anticipate a need for the August 
board meeting.  If the board agrees, then approval of cancelation of the August board meeting 
should occur at the July board meeting. 

Just a reminder to mark your calendar for the 1st Tuesday of the month for Committee meetings. 

Action Items 
A. Approval of Fiscal Year 2016/17 Annual Audit 
B. Approval of Ordinance No. 872: An Ordinance Adopting Prevailing Wage Rates to be Paid 

to Laborers, Mechanics, and Other Workers Performing Construction of Public Works in the 
Glencoe Park District, Cook County, Illinois 

C. Approval of Public Participation Guidelines during Board and Committee Meetings 
D. Approval of Contract with Altamanu for Takiff Center Parking Project 
E. Approval of Plan for Takiff Center Parking Lot to include Concept Plan A, Phase A, & B 

with Concept Plan B Sustainable Element Bioswale (TYP). 
F. Approval of District Park Sign Design 

Submitted by: 
Lisa Sheppard, CPRP 
Executive Director 

Room
Student-
Teacher

Ratio
Age May 2016 

Capacity
May 2016 

Enrollment
May 2017 
Capacity

May 2017 
Enrollment 

Projected
Fall

Enrollment
Jellyfish

(fka-Seals) 1:4 6 weeks - 
12 months 16 16 12 8 12 

Frogs 1:5 12 months - 
24 months 10 8 10 9 10 

Starfish 1:8 24 months - 
36 months 20 20 16 15 16 (4 M/W/F 

spots open) 

Belugas 1:10 36 months - 
kindergarten 20 20 20 20 17 

Total   66 64 58 52 55 



VIII. Action Item A

Approval of Fiscal Year
2016/17 Annual Audit

See bound copies of the
Audit Management Letter and FY2016/17 Annual Audit

delivered to the Board.

Glencoe Park District
June 2017 Board Meeting



VIII. Action Item B

Approval of Ordinance No. 872: An
Ordinance Adopting Prevailing Wage Rates

to be Paid to Laborers, Mechanics, and
Other Workers Performing Construction of
Public Works in the Glencoe Park District,

Cook County, Illinois

Glencoe Park District
June 2017 Board Meeting



GLENCOE PARK DISTRICT 
ORDINANCE No. 872 

AN ORDINANCE ADOPTING PREVAILING WAGE RATES TO BE PAID TO 
LABORERS, MECHANICS AND OTHER WORKERS PERFORMING 

CONSTRUCTION OF PUBLIC WORKS IN THE GLENCOE PARK DISTRICT 
COOK COUNTY, ILLINOIS

WHEREAS, the State of Illinois has enacted the Prevailing Wage Act, approved 
June 26, 1941, as amended, being 820 ILCS 130/0.01 through 130/12 (the "Act"); and 

WHEREAS,  the Act requires that during the month of June of each calendar 
year the Board of Commissioners of the Glencoe Park District ("Park District") 
investigate and ascertain the prevailing rate of wages, as defined in said Act, in the 
"locality" of the Park District for laborers, mechanics and other workers performing 
construction of public works for the Park District. 

NOW THEREFORE, Be It and It is Hereby Ordained by the Board of Park 
Commissioners of the Glencoe Park District, Cook County, Illinois as follows: 

Section 1: To the extent and as required by the Act, the general prevailing rate 
of wages in this locality for laborers, mechanics and other workers engaged in the 
construction of public works coming under the jurisdiction of the Park District is hereby 
ascertained to be the same as the prevailing rate of wages for construction work in 
Cook County as determined by the Department of Labor of the State of Illinois (the 
"Department") which are in effect on June 5, 2017, a copy of that determination being 
attached hereto and incorporated herein by reference. As required by said Act, any and 
all revisions of the prevailing rate of wages by the Department shall supersede the 
Department's June determination and apply to any and all public works construction 
undertaken by the Park District.  The definition of any terms appearing in this Ordinance 
which are also used in the Act shall be the same as the definitions specified in the Act. 

Section 2: Nothing herein contained is intended to apply nor shall be 
construed to apply said prevailing rate of wages as herein ascertained to any work or 
employment performed on behalf of this Park District except public works construction 
to the extent required by the Act.

Section 3: If any section, paragraph, clause, or provision of this Ordinance 
shall be held invalid, the invalidity thereof shall not affect any of the other provisions of 
this Ordinance. 

Section 4: All Ordinances in conflict herewith are hereby repealed to the 
extent of such conflict. 



Section 5: The Secretary shall publicly post or keep available for inspection by 
any interested party in the main office of this Park District this determination of 
prevailing rate of wages. A copy of this determination or of the current revised 
determination of prevailing rate of wages then in effect shall be attached to all contract 
specifications.

Section 6: By July 15th, the Secretary shall file a certified copy of this 
Ordinance with the Illinois Department of Labor. 

Section 7: Within thirty (30) days after filing a certified copy of this Ordinance 
with the Department of Labor, the Secretary shall cause to be published in a newspaper 
of general circulation within the area a notice that this determination is effective and 
constitutes the determination of this public body. 

Section 8: The Secretary shall mail a copy of this Ordinance to any employer, 
and to any association of employers and to any person or association of employees 
who have filed their names and addresses, requesting copies of any determination 
stating the particular rates and the particular class of workers whose wages will be 
affected by such rates. 

Section 9: This Ordinance shall be in full force and effect from and after its 
passage, approval, and publication in pamphlet form as provided by law. 

Passed this 20th day of June 2017 by roll call vote: 

  AYES:    
  NAYS:  
  ABSENT: 

  ______________________   
Dudley Onderdonk, President 
Board of Commissioners 

ATTEST

  ______________________   
Lisa M. Sheppard, Secretary 
Board of Commissioners 

[SEAL] 



STATE OF ILLINOIS ) 
) SS 

COUNTY OF COOK ) 

SECRETARY'S CERTIFICATE

I, Lisa M. Sheppard,  do hereby certify that I am Secretary of the Board of Park 
Commissioners of the Glencoe Park District, Cook County, Illinois, and as such official, I 
am keeper of the records, ordinances, files and seal of said Park District; and,

I HEREBY CERTIFY that the foregoing instrument is a true and correct copy of 
Ordinance No. 872: 

AN ORDINANCE ADOPTING PREVAILING WAGE RATES TO BE PAID TO 
LABORERS, MECHANICS AND OTHER WORKERS PERFORMING 

CONSTRUCTION OF PUBLIC WORKS IN THE GLENCOE PARK DISTRICT 
COOK COUNTY, ILLINOIS 

adopted at a duly called Regular Meeting of the Board of Park Commissioners of the 
Glencoe Park District, held at Glencoe, Illinois, in said District at 7:00 p.m. on the 20th

day of June 2017. 

I DO FURTHER CERTIFY that the deliberations of the Board on the adoption of said 
ordinance were conducted openly, that the vote on the adoption of said ordinance was 
taken openly, that said meeting was called and held at a specified time and place 
convenient to the public, that notice of said meeting was duly given to all of the news 
media requesting such notice, that said meeting was called and held in strict 
compliance with the provisions of the Open Meetings Act of the State of Illinois, as 
amended, and with the provisions of the Park District Code of the State of Illinois, as 
amended, and that the Board has complied with all of the provisions of said Act and 
said Code and with all of the procedural rules of the Board. 

IN WITNESS WHEREOF, I hereunto affix my official signature and the seal of the 
Glencoe Park District at Glencoe, Illinois this 20th day of June 2017. 

Lisa M. Sheppard, Secretary 
Board of Park Commissioners
Glencoe Park District

[SEAL] 











































VIII. Action Item C

Approval of Public Participation Guidelines
during Board and Committee Meetings

Glencoe Park District
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VIII. Action Item D

Approval of Plan for Takiff Center Parking
Lot to include Concept Plan A, Phase A & B
with Concept Plan B Sustainable Element

Bioswale (TYP)

Glencoe Park District
June 2017 Board Meeting
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VIII. Action Item E

Approval of Contract with Altamanu for
Takiff Center Parking Project

Glencoe Park District
June 2017 Board Meeting
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 l a n d s c a p e  a r c h i t e c t u r e   +   u r b a n  d e s i g n   +   p l a n n i n g       
  1700 w. irving park rd. + suite 202 + chicago, illinois 60613 + 773.528.7492  t + info@altamanu.com

Altamanu Page 1 of 7 

May 18, 2017

Mr. Chris Leiner
Director of Parks and Maintenance
Glencoe Park District
999 Green Bay Road
Glencoe, Illinois 60022
cleiner@glencoeparkdistrict.com

Re: Takiff Center Parking Lot Master Plan Improvements for Phase A and Phase B
Landscape Architecture and Civil Engineering Services
Construction Documents and Construction Observation

Dear Chris:

The Glencoe Park District (GPD) has requested a proposal from the Altamanu and SMP team to prepare
Construction Documents and provide Construction Observation Services for Improvements to Phase A
and Phase B of the Takiff Center Parking Master Plans prepared by Altamanu/SMP in May of 2017. Also
to be included in the improvement project will be of the site and the large northern bio swale as an add

We understand the scope to include:
Phase A parking lot at the middle east portion of the site, to be located where the old skate park
pavement is now.
Phase B staff parking area in the west portion of the site, widening of the service drive to the
staff parking and maintenance buildings and a loop path.
The small bio swale and plantings (frog pond) shown adjacent to the Phase A parking lot
the larger bio swale and plantings shown at the north end of the site to be included as an Add
Alternate to the project

SCOPE OF WORK/PROJECT PLAN
The following is an outline of the “Scope of Work” to be carried out by Altamanu Inc.
Please note that work to be carried out by Altamanu unless specifically called out.

TASK 1: DETAILED DESIGN DEVELOPMENT & CONSTRUCTION DOCUMENTS
Goals: Finalize relevant design elements and incorporate Client’s comments and produce the final
Construction Documents.

1. Verify existing site conditions using available site data such as surveys, aerial photos,
topographic maps, The Client will furnish Altamanu with an accurate base map, (site survey and
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topographic map) at a workable scale for the preparation of site improvement construction
documentation. The survey will show existing contours, detailed site features, and existing
utilities to the curb line of adjacent streets. The Client has already provided the design team
with a current topographic map dated March 15, 2017. The team will verify if the extents of the
survey are sufficient for the intended scope of improvements and advise the Client if any further
topographic information is required.

2. Review available Zoning/Landscape Code.

3. Review potential MWRD permit requirements for the improvements

4. Prepare Design Development/Construction Documents for a 60%, 90% and 100% review with
the Client. The Construction Documents will include the following (it is possible that some of
these items will be shown on the same plans):
• Detailed Final Landscape Plan (1”=20’)
• Layout and Dimension Plan (1”=20’)
• Enlarged Site/Landscape Plans as needed for clarity.
• Site Detail Sheets Layout/Dimensioned of Related Special Site Elements
• Drainage/Utility Details, utility connections, (SMP)
• Grading and Drainage Plan and Details (SMP)
• Planting Details, Plant Schedules and General Notes
• Related Technical Specifications (Altamanu and SMP)

5. Continue to field verify existing conditions as necessary to prepare the construction document
set.

6. Coordinate design decisions with Client throughout the DD and CD process.

7. Coordinate Landscape Plan with Civil Engineer’s Grading/Drainage and Utility Plans.

8. Revise Opinion of Probable Costs to reflect adjustments to Landscape/Engineering Plans.

9. Submit 60% Construction Set and Outline Specifications to Client for review.

10. Meet with Client to review 60% Construction Set. (Meeting 1)
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11. Coordinate with Village of Glencoe and MWRD (if necessary), and verify permit submission
requirements.

12. Submit 90% Construction Set and Outline Specifications to Client for review.

13. Meet with Client to review 90% Construction Set. (Meeting 2)

14. Make revisions and submit 100% Construction Set and Specifications to Client for final review.

15. Submit Final 100% Construction Documents Package and related Technical Specifications,
including SWPP plan for permit, to Client for review and subsequently for bidding.

TASK 2: PERMITTING, BIDDING & BID ASSISTANCE
Goal: Assist in obtaining appropriate approvals as required for construction. Assist in the packaging and
distribution of construction drawing sets and specifications to selected contractors for pricing. Bids will
be reviewed, assessed and clarified with Client to assist in the selection of a contractor(s). Time tables
and schedules for construction will be established with selected contractors.

1. Assist Client in submitting Permit Set for appropriate approvals and coordinate with Village of
Glencoe on any permit approvals from MWRD. (SMP will manage permit approvals)

2. Provide Client Construction Set prior to bidding for review.

3. Issue addenda as appropriate to interpret, clarify or expand the Construction Documents.

4. Meet with Client to assist in preparation of Bid Packages. Use Site Landscape Construction Bid
Form, cover letter and related addenda to include with Bid/Drawing Package. Distribute
Bid/Drawing Package to contractors on selected list as vetted by team.

5. Assist the Client in conducting a Pre Bid Review Meeting with selected Contractors. (Meeting 3)

6. Assist Client in preparing Bid Analysis for comparison of proposed bids.

7. Assist Client with the selection(s) of appropriate contractors.
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8. Assist in the preparation AIA/GPD Contract between contractors and Glencoe Park District
(GPD).

9. Develop Landscape Installation Timetable with Client & Contractor.

TASK 3: CONSTRUCTION ADMINISTRATION & PROJECT CLOSEOUT
Goal: Provide on site review and observation of landscape construction related to the Site Landscape
Construction Package and its Related Specifications.

1. Provide on site observation of site and landscape construction related to the Altamanu SMP
Landscape and Engineering Plans and their related elements. Visit site twelve times (12) at
intervals appropriate to the stage of landscape construction to review proper construction
methods and adherence to the design intent. (Site Meetings 4 through 15). SMP/Civil Engineer
will visit the site six times (6) at intervals appropriate to the stage of civil engineering items

2. Make written reports regarding site construction progress for landscape improvements.

3. Provide interpretations and clarifications for the Construction Documents as needed.

4. Review and approve samples of materials and shop drawings and assess change order requests.

5. Review and respond to contractor’s requests for information.

6. Review contractor’s request for payments.

7. Conduct a final on site observation/inspection of Landscape Construction with Client and
Contractor. (Site Meeting 16)

8. Prepare a Final Punch List prior to final acceptance of job.

9. Troubleshoot for 2 months until project closeout. (16 hours)
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PROFESSIONAL FEES
Fees for the project are broken down by discipline are as follows:

Landscape Architecture Fees (Altamanu)
• Task 1 & 2 Design Development & Construction Documents &

Permitting, Bidding and Bid Assistance $ 41,945.00
Task 3 Construction Administration & Project Closeout $ 11,495.00

Total Landscape Architecture Fees (Altamanu) $ 53,440.00

Civil Engineering Fees (SMP)
• Task 1 Construction Documents, Bidding & Permitting $ 13,500.00
• Task 2 (Construction Observation) $ 2,800.00
Total Civil Engineering Fees (SMP) $ 16,300.00

Expenses
Estimated Expenses Altamanu $ 1,850.00
Estimated Expenses SMP $ 200.00

Total Expenses $ 2,050.00

TOTAL PROFESSIONAL FEES (Altamanu & SMP) $ 69,740.00

TOTAL PROFESSIONAL FEES & EXPENSES (Altamanu & SMP) $ 71,790.00

The above estimated fees do not include reimbursable expenses which will be billed at direct expense.
Reimbursable expenses related to this project shall include, but may not be limited to the following:

Transportation/Parking
Reproduction
Special Supplies
Photography

Copies
Messenger/Delivery
Large Scale Scans
Soils Analysis/Consultation

Professional fees and expenses will be billed monthly for work completed and are due within 30 days.

ASSUMPTIONS
All base information (architectural building plans, site survey) will be provided by the Client to
Altamanu.



Page 6 of 7 
l a n d s c a p e  a r c h i t e c t u r e   +   u r b a n  d e s i g n   +   p l a n n i n g        

  1700 w. irving park rd. + suite 202 + chicago, illinois 60613 + 773.528.7492  t + info@altamanu.com

Site base information will be provided to in a form compatible with AutoCAD 2017 format.
Any services beyond what is outlined above will be considered extra services and will be billed at
our standard hourly rates.
This agreement does not include: soils or environmental studies or property surveys.
This agreement may be terminated by either party 15 days after written notice. Altamanu shall be
compensated for all services performed up to this date.
This agreement becomes an Addenda to our AIA contract document B101, Standard Form of
Agreement between Owner (Glencoe Park District) and Landscape Architect (Altamanu, Inc.)
dated January 18th, 2017

If the aforementioned terms are acceptable to you, we would appreciate the execution of this
document in the space provided below and the return of a copy for our files.

We at Altamanu Inc. appreciate this opportunity to continue working with the Glencoe Park District.

Very truly yours,

Josephine Bellalta, PLA, ASLA, President Altamanu Inc.

ACCEPTED BY:

Signature

Printed Name

Title

Date
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EXHIBIT A

SMP GROUP DESIGN ASSOCIATES, LLC

CIVIL ENGINEERING PROPOSAL
TAKIFF CENTER, GLENCOE, IL

DATED
MAY 17, 2017



 
SMP Group Design Associates, LLC
165 N. Canal Street, Ste. 804
Chicago, Illinois 60606

Ms. Josephine Bellalta, PLA, ASLA
Altamanu, Inc
1700 W Irving Park Road, Suite 202
Chicago, Illinois 60613
773.528.7492
josephine@altamanu.com

May 17, 2017

Civil Engineering Proposal
Takiff Center, Glencoe, IL

Dear Ms. Bellalta,

We are pleased to provide Altamanu with a proposal for civil engineering services for the development of 
Phase A and B as well as sustainability alternates pertaining to improvements at the Takiff Center located 
within the Village of Glencoe, Illinois. We understand this work to be the first of a multi-phased project to 
develop the Master Plan created by your office. 

The Takiff Center is on a property measuring approximately 11.6 acres in size and located at 999 Green 
Bay Road. The site acts as the Glencoe Park District administrative office as well as the central hub for the 
majority of District programming. Work shall include;

Preparation of construction documents for Phase A of the Master Plan. This includes the 
rehabilitation of the existing asphalt surface that was previously used as a skate park. The new 
area, roughly equal in size, will be for vehicular parking. Phase A also includes the construction of 
a traffic circle, sidewalks, drainage improvements, as well as modifications to the burming near the 
existing playground. As the surface generally slopes from NE to SW, a bio-swale/raingarden will 
be included to capture and infiltrate/retain stormwater.
Preparation of construction documents for Phase B of the Master Plan. This area focuses on the 
area adjacent to the western property line. Here, the driveway will be widened and repaved to 
accommodate additional parking. Drainage will reviewed and added as needed to accommodate
the improvements. A perimeter sidewalk around the existing baseball field will also be added.
Alternate 1 shall be designed and added into the construction documents. This alternate is for the 
design of a large wetland/raingarden at the north end of the baseball field. The raingarden will be 
fed by existing storm sewers that will be modified and re-routed. 

 



We understand that each of the projects will be split into two phases. Phase 1 will include construction 
documents, bidding and permitting and Phase 2 will include construction assistance services.  We 
understand the civil scope of the projects will include assistance with the following;

Takiff Center Parking Improvements
Phase 1: Data Collection, SD, CD, Bidding

Assistance with obtaining a survey update to cover the limits of the project,
Assist with developing a construction cost estimate,
Preparation of a civil grading, and detail plans,
Preparation of site utility plan for stormwater management and sewer tie-in as required,
Staff meetings at 60% (DD), 90%CD, 100% CD, and Bidding
Assistance with the development of details for bio-swales and other green infrastructure being 
considered for the project,
Preparation of bid specifications for civil items as necessary,
Preparation of a SWPP plan for permit application with the Village of Glencoe,
Communication with MWRD as necessary for permit and construction,
Assistance with bid reviews,

Phase 2: Construction assistance services
Review of contractor RFI’s and product submittals for Civil Items
Attend up to six construction observation visits.

This fee proposal is based on our conversations with the Park District at the conclusion of the Master Plan 
presentation and our emails since.
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ACCEPTED BY

Date: ____________________

Printed name: ___________________________

Signed name: ___________________________

Title: __________________________________

Schedule
Upon agreement on scope of work and receipt of signed fee proposal, we will commence with the 
preparation of Design Development drawings and correspondence with MWRD. We understand the tight 
schedule and need to start immediately in order to meet the scheduled deliverables.

Compensation
We offer the above services at the fees outlined below. Expenses such as travel, reproductions, supplies, 
public utility atlases, and postage will be invoiced as a reimbursable. An estimate of reimbursable 
expenses has been provided.

Additional Services
Changes to completed documents due to revised input or direction, change of project limits or scope 
and preparation of additional drawings shall be invoiced as an Additional Service. Stormwater 
detention is assumed to not be included as part of this project. Work will not be performed without 
your expressed, written consent.  Estimates for additional services will be provided upon your 
request.

Acceptance
This proposal, with the signature of the appropriate personnel, constitutes acceptance of fee and 
terms as stated herein.  Please return one copy of the signed proposal to me as authorization to 
begin work.

If you have any questions or need clarification on any of the above, please do not hesitate to call. 
We look forward to working with you on this project and appreciate you including us on your team.

Yours truly,

Jerry Pilipowicz, P.E.
Civil Engineer

Principal & Managing Member
SMP Group Design Associates, LLC

j.pilipowicz@smpgroupllc.com

TASK FEE
Takiff Center Parking Improvements
Phase 1: Construction Documents, Bidding and Permitting
Phase 2: Construction Assistance

Subtotal
Standard Hourly & Material Rates
Additional staff level meetings
Additional site construction meeting (with report) – per visit
Attendance at Community/Board/Committee meeting (2 hours)

Reimbursables (estimated)

$13,500.00
$2,800.00

$16,300.00

$200.00
$600.00
$220.00

$200.00
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VIII. Action Item F

Approval of District Park Sign Design

Glencoe Park District
June 2017 Board Meeting



Glenc

TO:

FROM:

SUBJEC

DATE: 

CC:

In our M
locations

The Mas
direction
develop c

The reco
again on 
recomme
forward.
largest si
forward b

The draw
discussed

Recomm

coe Park Distric

 BOAR

  LISA 

MAN

CT: PARK

 JUNE

Master Plan, it
s to identify t

ter Plan also
n signage to d
correlating w

mmended pa
June 6, 2017

end that the b
 Next to eac

ized signs ar
by board app

wing on page
d at the June

mended Motio

ct / 999 Green

 INT

RD OF COM

SHEPPARD

NAGER OF M

K ID SIGNS

E 12, 2017 

t was recom
the area as p

o recommend
different par
way-finding

ark signs att
7 at the Com
board adopt 
ch size of sig
re only for K
proval. 

e 2 is the rec
e 6 Committe

on: To appro

 Bay Road / Gl
www.glen

TEROFFIC

MMISSIONE

D, EXECUT

MARETING

mmended that
park district p

ds the establ
rks and key l
signage in th

ached were 
mmittee of th

the attached
gn, staff has 

Kalk, Veteran

ommended p
ee of the Wh

ove the park 

lencoe, IL  600
coeparkdistrict

CE MEMO

ERS 

TIVE DIREC

G AND COM

t we should 
property.   

lishment of w
locations). S
he village. 

discussed in
he Whole me
d document a
indicated wh

ns and Berlin

post structur
hole meeting

ID sign guid

022 / (847) 83
t.com 

ORANDUM

CTOR AND

MMUNICAT

establish bra

way-finding
Staff will be w

n committee 
eeting.  Base
as our park s
hich park wi
n Parks, and 

re moving fo
g.

delines as pr

5-3030 / fax (

M

 ERIN MAA

TIONS

anded signag

signage (mi
working wit

in Novembe
ed on that di
sign guidelin
ill get that si
would only 

orward, base

resented.

847) 835-4942

ASSEN,   

ge at park 

ile markers, 
th the village

er 2016 and
scussion, we
nes moving 
ize sign. The
be used mo

ed on ideas

2

e to 

then
e

e
ving



GLENCOE PARK DISTRICT
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PARK SIGNS
Park signs come three sizes. All are cut into Ash and painted blue (Pantone 540C). 

All signs have rounded corners. 

The Glencoe Park District name is set in Nimbus Sans. The Park name is in Georgia Bold. The size of the 
park name varies with number of characters. 

The distance of the name from the outline should be equal to the
distance of the line from the edge of the sign. The park’s name is centered vertically between

S  

the Glencoe Park District name and the bottom line.

The weight of each sign’s outline should be proportional to the weight
of the lines on the sign’s logo.

COMMUNITY PARK

NEIGHBORHOOD PARK

MINI PARK



quanity: (1) single-sided
size: 72”w x 27 3/4”h
material: 1 1/2”thick redwood
color: pantone 540/white
process: sandblasted/paint
mounting: 6”w x 120”h posts

customer: Glencoe Park District
location: 

work order #: Sandblasted
date: 6.9.17
revision: 00
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